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1. OBIIUE ITOJIOXKEHU A

1.1 B noustie gokymMmentupoBanuas nngopmanus /repmun UCO 9001:2015/ B kosmexe BKIIIOYSHBI
CJIe1yIOLIME PA3HOBUIHOCTH JOKYMEHTOB U 3aIlIUCEH:

1. BHeniHMe HOPpMATHBHbBIE 10OKYMEHTBI

2. BuyrpenHue HopMaTuBHbIe 10kyMeHThI/BH/I/ ko1e/Ka

3. lIporpaMMHble HOpMAaTHBHbBIE IOKYMEHTBI: padouue nporpammsl Y/ u IIM, VII, 1111
KOHTPOJIbHO-U3MeputenbHble Marepuaisl Y/ u [IM, VII, IIII, yuebHO-MeToanueckue Matepuaisl Y /[
u [IM, VII, I1I1.

4. PacnopsiiuTe/ibHbIe IOKYMEHTBI: TIPUKA3bl, PACTIOPSHKEHUS, BXOAIIAS JOKYMEHTAIUS

5. 3amucm - JOKyMeHTHpoOBaHHasg HH@oOpMalus - CBHAETEJILCTBA BBINOJHEHHBLIX JIEHCTBHMA,
PE3yNbTAaTOB WU COOTBETCTBUS YCTAHOBICHHBIM TPEOOBaHUSAM

6. YupeauTe/bHble JOKYMEHTBI: pa3MeIIeHbI Ha caiiTe AJis 00LIero 10CTyna.

° VYcras,

° JInnenzun CBUAETEIHCTBO 00 aKKPEAUTALINH,

° CBHIETENBCTBO O MOCTAHOBKE Ha y4yeT Poccuiickoil opranuszanuy B HAIOTOBOM OPraHe Mo MECTy
ee Haxoxxaenws /MHH/;

° Jluct 3anmcu EQMHOTO TOCYIapCTBEHHOTO PeecTpa FOPUIUICCKIX JIHII.

1.2 Jlna xaxIoil rpynmbl JOKYMEHTOB/TOKYMEHTHUPOBAHHONW HH(OpPMAIMU B KOJUIEKE OMPEICIICHBI
TpeOOBaHUsI K CoJepkKaHUI0, OPOPMIICHUIO, HYMEPAIIMH W YCTAaHOBJICH TMOPSAOK YIpPaBICHHUS KaXKIOU
Tpynmnon JOKYMEHTUPOBAHHOM HH(OpMALIUN:

1.BHemiHMe HOPMATHBHBbIE JIOKYMEHTBI: HWICHTHQUIUPYIOTCS W YIPABISAIOTCS OPUCTAaMU |
PYKOBOJHUTEIISIMU T10 HAIIPABIIEHUSM, UCIIOJIB3YIOTCS JUIsl CO3/IaHMS JIOKAJIBHBIX aKTOB KOJUIEKA.

2. BHyTpeHHHMe HOpMATHBHBbIe JOKYMeHTBI/BHJI/ komiemka: KiaccHpUKaAIUs, HHICKCAIUS W
MOPSAOK YIIPABIICHUS U3JI0KEHBI B YHKTAX JTaHHOTO llonoxkeHus.

3. IIporpaMMHbIe HOPMATHBHDbIE JOKYMEHTHI.

. pabouwne porpammel Y/ u IIM, VTI, I1I1;
. KOHTPOJIbHO-U3MepUTeNbHble Marepuans! Y /[ u IIM, VII, I1I1;
. yueOHO-MeToaudeckue Matepuansl Y [ u [IM, VII, II1.

VYka3aHHble JOKYMEHTBI KIACCUPUIUPYIOTCS W UACHTHU(DUIMPYIOTCS B COOTBETCTBUU C Koaamu Y]l u
IIM B ®I'OC CIIO u IIIT CC3 o crienuajIbHOCTSIM ITOATOTOBKH KOJIEIKa.

4. PacniopsiiuTe/ibHbIEe JOKYMEHThI KOJLIEIKA (MPUKA3BI, PACTIOPSKEHHSI, BXOAIIAS JOKYMEHTAIIUs)
MMEIOT CBOM PEKBU3WTHI, QJITOPUTM VYIOPABJICHHS YyKa3aHHBIMH JOKYMEHTaAMH | 3aIlUCSIMH
periiaMeHTHpoBaH B MHCTpyKLIUM 1O AEIONPOU3BOACTBY.

5. 3anucH - JOKYMEHTHPOBAHHAS HHAOpPMaLHUs - KaK CBH/JETEJILCTBA BLINOIHEHHBIX IEHCTBHIA,
pE3yNbTaTOB WM COOTBETCTBHUSl YCTAHOBJICHHBIM TpeOOBaHUSM O(OPMISIOTCS B COOTBETCTBUU C
YCTAaHOBJICHHBIMH TPEOOBAHHMSIMU BO BHYTPEHHUX HOPMATHBHBIX JOKYMEHTAX WM PEKOMEHIAIUSIX
KOJUIE/I’Ka U COXPAHSIOTCS M0 CPOKaM B COOTBETCTBUHU ¢ HoMEHKIIaTypol el KoJulemka.

6. YupenuTejbHbIe JIOKYMEHTBI Pa3MeIIeHbl Ha CalTe JUIs 00IIero JOCTya.

1.3 Hacrosimee Ilonoxkenue omnpenenseT kiacCU(UKALNIO, UHACKCAIIMIO M TMOPSAIOK YIpPaBIEHUS
BHYTPEHHUMHU HOpMaTHUBHBIMU AokyMeHTamH (nanee - BHJI) B [ATIOY «Bonrorpaackuii MeIUITMHCKUI
KoJute Ky (nanee — Kommemxk).

1.4 Hacrosimee mponeaypa He pacnpoCTpaHsSIeTCs Ha YIPaBJICHUE JPYTMMH Pa3HOBUAHOCTSIMU
JOKYMEHTUPOBAaHHON MH(OpMAINH, yCTaHOBICHHBIMH TyHKTOM 1.1. manHoro Ilonoxenus.
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1.5 Hacrosmas nporieypa oosi3atenbHa Ui IpUMEHEHUs BO Beex otenax Komnemka u ¢punnanos.

1.6 Tlponenypa paspaborana B coorBercTBUU ¢ TpeboBanusmu MC HMCO 9001:2015 x ympaBieHUIO
JOKYMEHTUPOBAHHOU MH(OpMaIHeH.

2. OCHOBHBIE ITOJIOXEHU A

2.1 KIACCUDPUKALINSA Y UHAEKCALMS
BHYTPEHHUX HOPMATUBHbBIX JJOKYMEHTOB KOJUIEJIKA

2.1.1 Knaccudukarms BH/I koiepka BKIOYACT B ¢€0s CASAYIONIME PA3ICIIb:

- pazzgen 1. CtpaTernyeckue U MmiIaHUPYIOUINE JOKYMEHTHI,

- paznen 2. Opraiu3alMOHHbIE TOKYMEHTHI KOJIEIKa,

- pazzgen 3. O61mue JOKYMEHThI CUCTEMBI YIIPABICHUS;

-paznen 4. JIOKyMEHTBI, PErJaMeHTHPYIOIINUE BUABI JIEATEIBHOCTH/TPOIECCHl B CTPYKTYPHBIX
MOJIPa3ICNICHUsAX KOJUIEKA.

Buyrtpun xaxnoro Pasgena onpeneneHsl Buabl AOKYMEHTOB. BHyTpum Buaa J0KyMeHTa
BbIJICTICHBI IOPSUIKOBbIE HOMePA KaXKJI0T0 IOKYMEHTa JaHHOT'O BUJA.

2.1.2 BHyTpeHHUE HOPMAaTHUBHBIE JOKYMEHTHI UIMEIOT €IMHYIO UACHTU(DHUKALIHIO.

Unentuduxanus obecrieunBaeTcss MPUCBOEHUEM HOPMATUBHBIM JOKYMEHTaM HHJEKCOB,
Ha3BaHUsAMM JOKYMEHTOB, a TaKKE YyKa3aHWEM pEAaKUUW JOKYMEHTOB. MHaekc, Ha3BaHue, HOMEp
pelaKIN JTOKYMEHTa JOJDKHBI OBITh YyKa3aHbl Ha KaXJOW CTpaHUlE JOKyMeHTa. Bce cTpaHMIbI
JOKYMEHTA JIOJIKHBI ObITh TPOHYMEPOBAHBHI.

Kaxnplii BHYTpEeHHMI HOpPMATHBHBIA JIOKYMEHT MMEET NATU3HAYHBIK MHJEKC /JAOKHOCTHbBIE
MHCTPYKIIMU CEMHU3HAUHBIM™ - HCKITIOUEHHE CM. HUXKE/.
[TprucBOoEHNE MHIEKCOB OCYILECTBIIAETCS CIEAYIOIINUM 00pa3oM:

IHoJ10:keHUE - X -XX- XX

v .
HOpSII[KOBBII/I HOMCPp JOKYMCHTA JAHHOT'O BHUa

v
Bun noxymeHTa BHYTpH pa3zena

v

Paznen noxymenTa no kmaccudukamuu /m.2.1.1/

Penakmnusa 05
CornacoBano Ha 3aceannn CoBeTa pyKOBOASILIETO COCTaBa.
IMporokon Ne 2 ot 9 oktsibpst 2017




TATIOY 3.01.08 Crp. 4u3 17
"Bonrorpanackuii MeTMIIMHCKAN [Tonoxenne "YnpaBieHrne BHYTPEHHUMHU HOPMATHBHBIMHU
KoIute K" nokymentamu (BH/I) TAITIOY "Boarorpaiackuii MeTUIIMHCKHANA
Komne K"

Knaccupukanuss BHyTpeHHUX HOPpMATUBHBIX 10KyMeHTOB ['AIIOY «BoJrorpaackmii
MeTUIUHCKUE KoJTeIx» mo Pazgenam u Bugam:

Pasznes I. CTtpaTernyeckue u JIAHUPYIOIIHE JOKYMEHTDI.
Bua: 1.01.00 Crparernueckue JOKYMEHTHL:
Bunm: 1.02.00 IInapupyroinye JOKYMEHTHI:

Pa3znes 2. Opranu3anuoOHHbIE JOKYMEHTHI KOJLIEIKA

Bua: 2.01.00 IomoskeHns 0 CTPYKTYPHBIX IOAPA3IEICHUIX

Bumg:  2.02.00 ITonoxxennst o CoBerax ¥ (hYHKIMOHATLHBIX 00BEIMHEHUIX
*Bua:  2.03.00*.00. JJomKHOCTHBIE HHCTPYKIIUHY /IO TOAPA3AEIEHUSIM/

Pa3nes 3. O61mue JOKyMeHTHI CHCTEMbI YIIPABJICHUSA
Bux: 3.01.00 JIokyMeHTBI OOIIEro IIpeIHa3HauYeHUs

Pa3nen 4. /IoKyMeHTbBI, perJiaMeHTHPYIOIIHe BU/IbI /1esiTeJIbHOCTH/IIPoLecchl B CTPYKTYPHBIX
nojapasaejieHusix.

Buna: 4.01.00 foxymMeHTBI, periiaMeHTUPYIOUIUE BUbI I€ATEIbHOCTH, MPUHOCIIINE T0X0]T
Bun: 4.02.00 lokyMeHTBI, periaMeHTUpyrolue (MHAHCOBO-IPKOHOMUYECKYIO JIEATENbHOCTh
Bun: 4.03. On ....JlokyMeHTBI OTJesa KaapoB/ Y IpaBieHrne IEPCOHAIOM

Bun:4.04. On ... JlokymeHTBI yueOHOTO OoT/ena /O0pa3oBaTeIbHbIHA MPOIECC

U T. JI. IO CTPYKTYPHBIM MOJIPA3CICHUSAM KOJIEKa

4.0N.O..n, rme

N —OpsSIKOBEIN HOMEp Ipoliecca / MoaApa3ielIeHus, OTBETCTBEHHOIO 3a BBIITOJIHECHHE JIAHHOTO
BHUJIA JICITEILHOCTH;

N —OPSAIKOBBIA HOMEP TOKYMEHTa AaHHOTO BUJA.

Hckmrouenue: * 0MKHOCTHBIE HHCTPYKIIUU UMEIOT CEMU3HAUHBIN UHIEKC, HHIEKC COIEPIKUT
JIOTIOJTHUTEIBHO:

- Ha 4-0i1 U 5-0¥1 MO3UIIUK — HOMEP CTPYKTYPHOTO TOpa3AeNieHUs] B COOTBETCTBUH CO IITATHBIM
pacrucaHueM;

- Ha 6-0i1 1 7-0¥ — MOPAIKOBBIF HOMEP UHCTPYKIIUU B KOHKPETHOM CTPYKTYPHOM TOPa3/IeIICHUN.
Bceero 7 3makos - 2.03.02.01.

2.2 OCHOBHbLIE TPEBOBAHNA K YVIIPABJIEHUIO
BHYTPEHHUMUN HOPMATHUBHBIMU JIOKYMEHTAMU

2.2.1 YnpasjieHue BHYyTPEHHMMH HOPMATHBHBIMH JOKYMEHTAMH BKJIIOYACT:
- npoBepky BH/I Ha anexkBaTHOCTB 10 MX BBIYCKA;
- pa3paboTKy, coriiacoBanue, 0opopMIICHHE U YTBEPKACHUE TOKYMEHTA;
- PETUCTPALIMIO IOKYMEHTA;
- obecnieuenue goctyna k neicrsyromuM BH/I nepconana n 3anHTepecOBaHHBIX JIHII;
- pacchUIKY, y4eT /Ipu HeoOX0IMMOCTH/ U XpaHEHHe Ha padounX MecTax JIeHCTBYIOMIMUX KOMUMN
BHJI;
- aKTyaJIN3alMI0 TOKYMCHTA,
- U3BATHE HEJCHCTBYIOLIETO JOKYMEHTA M €0 COOTBETCTBYIOIIYIO UACHTU(UKAIHIO;
-KOHTPOJIb OCBEIOMJIEHHOCTH TIEpCOHAa M BBIMOJHEHUs TpeboBanuii neiictpyromux BH/I B
OTJeNax U MoApa3aeNeHUIX Koulemka/hunnana;
- apXMBHPOBAHUE TOKYMEHTA.
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2.2.2 BbITIOJIHEHHE B MECTax MPUMEHEHHS TPEOOBAaHUHN aKTyaJIbHBIX BEPCHA JTOKYMEHTOB — OCHOBHOE
TpeboBaHuE, MPEABIBIIEMOE K TPOIIECCY YIIPABICHHS JOKyMEHTAIIUCH.

2.3 TPEBOBAHNMA K COAEPXKXAHUIO U CTPYKTVYPE
BHYTPEHHUX HOPMATHBHbBIX TOKYMEHTOB KOJUIEJIDKA

2.3.1 BHyTpeHHH e HOPMATHBHBbIE JOKYMEHTBI JOJIKHBI COEPKATH CJIeIYIOIIYI0 HH(OPMALIHIO:

1. Hasanwue. Ha3zBaHue OJDKHO YETKO YKa3bIBaTh HOPMATHBHBIN JIOKYMEHT.

2. Ha3nauenume. YkasbIBaeTCsl II€lb, IJIs KOTOPOW pa3pabOTaH JOKYMEHT, a TakKKe €ro OCHOBHOE
Ha3HaYCHHUE.

3. OOnacte npumeHeHus. JomkHa OBITH onricaHa 00J1acTh MPUMEHEHUS HOPMATUBHOTO JIOKYMEHTa (Ha
KaKHe MPOIECCHI U MOApa3IeNiCHHs paCIpOCTPAHAIOTCS TPeOOBaHUS JOKYMEHTA), BKIIFOUAsi OXBAThIBAEMbIE
W HE OXBAThIBAEMBIC MM aCIICKThI.

4. HopmaruBHble cChUIKH. Tam, T/ie IPUMEHUMO, yKa3bIBaeTCs MepeuyeHb HOPMATUBHBIX JOKYMEHTOB,
Ha OCHOBE KOTOPBIX pa3paboTaH TOKYMEHT C UX WACHTH()HUKAIMCH.

5. TepmuuBl W cokpamieHus. Tam, e TPUMEHHUMO, IPUBOIUTCS CIHMCOK HCIIOJIB30BAaHHBIX B
JIOKYMEHTE COKPAILIEHUM, TTOSICHAIOTCS HEKOTOPHIE TEPMUHBI.

6. Omnmucanue BUIOB A€ITEILHOCTH.

7. OTBeTCTBEHHOCTb M ToJHOMOUHUs. ONpenesnstoTcss OTBETCTBEHHOCTh W IMOJHOMOYHS TEpCOHasa
W/WIM OpraHu3allMOHHbIE (YHKIMHM, a TaK JK€ HUX B3aUMOJCHCTBUE C IPYTMMH IpOLIECCAaMU H
NEeSITeIbHOCTHIO, OMTMCAaHHBIMU B JIOKYMEHTE.

8. Pecypcel. Tam, rae nmpUMEHHMO, YKa3bIBAIOTCS HEOOXOIUMBIC [JIsl BBHIMOTHEHHS TpeOOBaHMIA
HOPMAaTHUBHOM JTOKYMEHTAIIUH PECYPCHI.

9. 3ammcu. Tam, rae NpUMEHUMO, yCTaHABIUBAIOTCA (DOPMBI Il BEIACHHS 3amHCceil, CIOCOObl UX
3aroJIHEeHUs, PETUCTpallui U XpaHeHus. HazHauaroTcs iMia, OTBETCTBEHHBIE 32 BEJICHHE M XPaHECHHE
3amucem.

10. KonTponb. YkaspiBaeTcs JUI0 (JIMIia), Ha KOTOPOE BO3JAraeTcsi OTBETCTBEHHOCTh 3a KOHTPOJH
WCIIOJTHEHUS JOKYMEHTA.

11. Perucrtpanusi, pacchljika U XpaHEHHE.

12. Tpunoxenus. Tam, rae NPUMEHUMO, K JOKYMEHTY MOXET OBITh NpUIIOKeHa HH(opMarms,
HampuMep, B BUE TaOIUIL, TUarpamm, cxeM 1 Gopm.

2.3.2 BHyTpeHHHE HOPMATHBHbIE JOKYMEHTbI B CTPYKTYpPe 10JKHbI HMeTh:

o Tutynsusiit muct (Ipunoxenue 1)

o Jluct perucrpauuu usmenenuit (Ilpunoxenue 2)

o TekcroBast yacTts no n1.2.4.1

. Jluct cornacoBanus nokymenTta (Ilpunoxenue 3)

o Jluct o3nakomienus ¢ nokymernTom (IIpunoxxenue 4)

Bce crpanuiibl BHyTpEeHHUX HOPMATUBHBIX JOKYMEHTOB, KpoMe [Ipumnokenus 4 JOJKHBI COAEPKATh:

- BEPXHHUM KOJIOHTUTYJ C HA3BAaHMEM KOJUICIXKA, MHIAEKCOM JOKYMEHTAa, HAa3BAHUEM JIOKYMEHTA,
HOMEpPOM CTPaHHMIIBI;

- HWOKHUA KOJIOHTUTYJI C HOMEPOM PENAKIIMM M PEKBU3UTAMU PEIICHUS O BBEICHHM JOKYMEHTAa B
JIICUCTBUE.

3. ITIPABWIA VIIPABJIEHMA BHYTPEHHUMU HOPMATHUBHBIMU JIOKYMEHTAMU

3.1 Pazpa0oTka M yTrBep:KIeHHE JOKYMEHTA.
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ITorpeOHOCTE B pa3pabOTKe BHYTPEHHUX HOPMATHBHBIX JTOKYMEHTOB ONpEAEISeTCS IO pe3ysbTaTaM
aHann3a (PYHKIIMOHUPOBAHHS IMPOLECCOB M CHUCTEMbl MEHEKMEHTa KadecTBa B 1einoM. OCHOBaHHEM
11 pa3pabOTKU TOKYMEHTOB MOXKET SIBIISAThCS:

1. TpeboBanust moTpeOUTENEH U APYrUX 3aMHTEPECOBAHHBIX CTOPOH;

2. TpeOOBaHMs BHEUTHUX HOPMATHUBHBIX JOKYMEHTOB;

3.mpemnoxkenust corpyanukoB Kostemka/punmana mo JOKYMEHTHPOBAHUIO JIEATEIBHOCTH IPH
IUIAHUPOBAHUM, PEAIU3alUU U aHAIU3€ PE3yNIbTATOB JACATEIBLHOCTH IO PA3JIMYHBIM HAIPaBICHUAM
paboTHL.

Nudopmanus o moTpeOHOCTH B pa3pabOTKe JOKYMEHTa IIOCTYNAaeT K JUPEKTOpYy B BHJE
CITy>)K€OHOH 3allMCKU B T€YCHHE YYeOHOIrO rojia WiM HadyaJIbHUKY OTAeNa IO YINPaBJICHHIO KaYyeCTBOM
oOpazoBaHust Npu (OPMHUPOBAHUHU EKErOJHOTO IUIaHA KOPPEKUMH M pa3pabOTKU BHYTPEHHUX
HOPMATHBHBIX JIOKyMEHTOB KOJUIE/Ka B HMIOHE/ceHTs0pe. locie omeHKn HEOOXOIMMOCTH TOKYMEHTa
PYKOBOIUTENb COOTBETCTBYIOLIETO NOAPA3ACICHUS U HAYAIbHUK OTZEJ]A IO YNPaBICHHUIO KaYECTBOM
00pa3oBaHMs OPraHU3YIOT pa3pabOTKy JOKYMEHTa, ONPEIEISIOT JIUL, OTBETCTBEHHBIX 3a Pa3paboTKy U
COTJIACOBAaHUE JIOKYMEHTa, (UKCUPYIOT CPOKHM HCIIOJHEHHS H O0ECHeYMBAIOT KOOPIMHAIIUIO
nocienyomux aedcTsuid. I[Ipm HeoOXxomumMocTH MoOXeT ObITh pazpaboTaH MiaH-rpaduK pa3paboTKU
JIOKYMEHTa, BKJIIOYAIONIMA B ce0s OCHOBHBIE OTambl pa3pabOTKH, CPOKHM W OTBETCTBEHHBIX
UCHOJHUTENEH. JTa HE00X0AUMOCTh ONPEACISAETCS CTENEHbIO CII0)KHOCTH, 0O0BEMOM MJIM KOJIMYECTBOM
JOKYMEHTOB.

K pa3paboTke JOKyMEHTa MOT'YT NpUBJIEKaTbCs coTpyAHUKH Komnemxka/punuana, yuacTByromume
B OIIMCBIBAEMOM IIpOLIECCE.

Pa3paOoTaHHbIil TOKyMEHT (IIpU HEOOXOAUMOCTH) MOJUIEKUT COTIACOBAHMIO U TIPOBEPKE HA
aJleKBaTHOCTh Ha 3acefannu Cosera pykoBozsero cocrasa Komnemxka.

Ilocne coryacoBaHuss M YCTpaHEHUs BCEX 3aMEYaHUN JOKYMEHT YTBEPXKAACTCS IUPEKTOPOM
Komnnenxa n BBoquTCA B IEHCTBHE MPUKA30M JUPEKTOPA.

YTBEpKICHHBIM B YCTAHOBIIEHHOM IIOPSAJKE HOPMATUBHBIA JOKYMEHT BHOCUTCSA B JKypHal
perucrpanu HopMaTUBHBIX JO0KyMeHTOB. (IIpunoxenue 5)

Ha opuruHan BHyTpeHHETr0 HOPMAaTUBHOI'O TOKYMEHTA CTaBUTCS LITaMIL:

KonTponupyemsrit
opuruHain Ne
MECTO HaXO0XIACHUS

« » 20 T.

BymakHasi BepcHUsi OPMIHMHAJIA XPAHUTCA Yy HaYaJllbHUKA OTJAENa MO  YIPaBICHUIO KaueCTBOM
oOpa3oBaHus (TPEICTABUTENS PYKOBOJICTBA MO KAYECTBY).

OdopmiieHre ¥ peruCTpalyio OPUTMHAIOB JOKYMEHTOB, TEXHHUYECKoe O(OopMiIeHHE H3MEHEHUH B
OpUTHHAJIaX BHITOJIHAET IOKYMEHTOBE.

DJIeKTPOHHbIE BePCHM _OPUIHMHAJIOB, JeHCTBYIOIIMX B KOUIeKe M (uiananax BHYTPEHHUX
HOPMAaTUBHBIX JTOKyMEHTOB (manee BH/I), B cOOTBEeTCTBHMU € 3aKOHOJATENHLCTBOM, Pa3MEMIAIOTCS Ha
odpurnmamsHoM caiite Komnemka, a Tak ke B JIOKaIbHOM WH(OOPMAIMOHHOW CETH KOJUIeIKa IS
obecriedeHus1 JIOCTyNa IepcoHalla M BCEX 3aMHTEPECOBAHHBIX CTOPOH KO BCEM JEHCTBYIOIIMM
nokyMeHTaM. OTBETCTBEHHOCTh 3a pa3MelleHHe Ha O(UIHUAIbHOM CalTe KOJJIeakKa JeHCTBYIOLIUX
Bepcuii BHJI Bo3nokeHa Ha HayajdbHMKAa OTHENAa MO YIPABICHHIO KayeCTBOM OOpa3OBaHMS.
TexHuueckoe CONMpPOBOXKACHUE pa3MelieHuss opuruHaioB BHJ[ BbINOJHSIOT HOKYMEHTOBEH U
HaYabHUK UH()OPMAIIMOHHOTO OTAENA.

Hanuuue nocryna K 3J1eKTPOHHBIM BepcusiM opuruHaioB aeicreyrommx BH/I no3Bosser:
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- YOpa3IHUTh HEOOXOAMMOCTh BbIAAYM M ydeTa KOHTpoaupyeMblx konuii BHJI paspaGortumkam u B
MeCTa IIPUMEHEHHUs, B CBS3M C KOHTPOJHPYEMBIM HAIM4YUEM JAcUCTBYromuX opuruHaioB BH/I u
W3MEHEHMH K HUM B 3JIEKTPOHHOM JIOCTYIIE€ Ha O()UIUAIBHOM CaliTe U B JIOKAIBHBIX CETSAX KOJUIEIDKA U
¢bumanos.

JIroboe 3aMHTEepEeCcOBAHHOE JIMIIO0 MOXKET pacledaraTh U3 3JIEKTPOHHOI'O pecypca JTOKYMEHT, IpH
3TOM HEOOXOIMMO 3apUKCHUPOBATh Ha TUTYIBHOM JIMCTE ATy PacHedyaTKd M JUYHYIO HOJIHCH /IS
OIIpEEIICHUsT AKTYaJbHOCTU JOKYMEHTA B CIIy4asX BHECEHUS MU3MEHEHHM B JOKYMEHT WJIH CO3JaHUs
HOBOH peJaKINU B IEPCIIEKTHUBE/ .

3.2 Ucnoan3oBanne BH/I B MecTax npuMeHeHMs.

3aMecTUTeNH AUPEKTOpa M0 HANPABJICHUAM, JUPEKTOpa (PUIMaIoB U HAYAIBHUKU OTAEJIOB HECYT
OTBETCTBEHHOCTb 3a:

- OpraHu3alyI0 YNPAaBICHUS BHYTPEHHUMHM HOPMATHUBHBIMH JIOKYMEHTaMHM BHYTPH CTPYKTYPHBIX
noApa3aesieHu KoJuiemka/punrana /cm. m.2.2.1/;

- o0ecriedeHHe W KOHTPOJIb BBINMOMHEHHsT TpeboBanwii BHJI B cTpyKTypHBIX TOJpa3aeieHusIx
KoJuteKa/ pritnana.

ITomaomoumns no ynpasnenuto BHJ[ BHyTpu OTIENOB M CTPYKTYPHBIX IOAPA3IAECICHUM MOXKET
BBITIOJHATh OTBETCTBEHHBIM COTPYIHUK OTZAEA, KOTOPBIM ONpPENeieH Ul 3TUX LEelIed 3aMECTUTENEM
TUPEKTOpa, JAUPEKTOPOM (uiuana wWid PyKOBOJIUTENIEM CTPYKTypHOro mnojpaszzieneHus. llpu stom
OTBETCTBEHHOCTb 3a pe3yJibTaThl padoTsl ¢ BH/I B MecTax npuMeHeHus: HECyT PYKOBOAMTEIH.

OO0m1yr0 KOOpAMHAIIMIO U KOHTpOJb yrnpasienuss BHJI B kosuiemke OCyIIECTBISIET HadadbHUK
OT/leNia 10 YIPaBJICHUIO KaYeCTBOM 00pa30BaHuUsI.

OcHOBHBIM pe3yabTaToM 3¢ dexTuBHoro ympasienus BHJ[ B xomnemxke/pununane/otnenax u
MOJIpa3/IeNIeHUsIX KOJIJIe/Ka SBJISIETCS COBOKYIHOCTD (DaKTOB:

- BbINIOJIHEHHE PAa00ThI HA MeCTaX B COOTBETCTBMH ¢ JeiicTBylommmMu Tpedosanusavu BH/L;

- 3HAaHMe Pa0OTHHUKAMM KoJuIeqxka/Ppuianana mect xpanenuss BH/[ u ucnosb3oBanme nocryna K
HHUM;

-3HaHHE padoOTHUKAMU KOJLIeka/puanajia KOHKPETHBIX AECHCTBYIOLIMX BH/,
perJiaMeHTHPYIOLIUX HUX AeATeJbHOCTD;

- OTCYTCTBHE HA padounx Mecrax HeaencrByromux BH/L.

[Ipu opranumzamuu J1ocTyna W Hcnosib3oBaHUM JeiicTByromux BHJ[ B ornenax u ¢unmanax
KOJIJIEJ[YKa MOXKET MPUMEHATHCSI HECKOJIBKO BUIOB yrpaBienus BH/I:
3.2.1 Ynpasnenue 3neKTpoHHbIMU Bepcusimu BH/;
3.2.2 Ynpasnenue BH/[ Ha 6ymakHOM HOcUTENE;
3.2.3 Kom6unupoBanHoe ynpasnenrne BH/I.

3.2.1 YnpasJienue 3J1eKTpoHHbIMH Bepcusimu BH/L.

1. DnekTponnblie Bepcuu neiictByrommx BHJI  wcmons3yroTcs miis M3ydeHUS W TOCTEAYOIIETO
WCIIOJTHEHUS MX TPeOOBaHMIA B OT/IeaX U PuinaIax KouiemKa.

Hannuwne nocryna K 3J1eKTPOHHBIM BepPCUSIM OPUTMHAJIOB AeicTBYOmmx BH/L:

- TIOBBIIAET OTBETCTBEHHOCTh pPAOOTHUKOB 3a CaMOCTOSTENbHOE oO3Hakomienne ¢ BHJI,
periaMeHTHPYIONUMHU ero padoTy;

- ympa3gaHseT HeoOXOAMMOCTh BbIAauu U ydyera OymakHbix kormwmii BHJI, xpaHsmuxcs Ha OyMamHBIX
HOCHUTENSIX Ha pabouux MecTax, U JIMYHBIX Hojnuceil B JIucte 03HaKOMIIEHHUS C JOKYMEHTOM, B CBS3H C
KOHTPOJIUPYEMbBIM HATMYHUEM JACHCTBYIOUIMX OPUTHHAIOB U UBMEHEHUH K HUM B 3JEKTPOHHOM JIOCTYIE
Ha oUIMATLHOM CaliTe U JOKAIbHBIX CETAX.
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[Ipu ynpaBneHuun 37meKTpoHHBIMU BepcusiMu BHJI kaxaplii paOOTHUK MOYKET CaMOCTOSTEIHLHO
pacrieqaraTh He0OX0UMBIH eMy 11t pabotel BH/I 1 ucnonb3oBath ero 6e3 crienuaibHOro yyera*.
*OQosa3amenbHbiM MpebdosaHuemM npu pacneyamvl8aHu OYMaiCcHoU 8epcuu OOKYMEeHma ¢ cauma uiu u3
JIOKAIbHOU cemu A6a1emcs HAaudyue Ha MumynbHOM JUcme pacnevyamanio20 OOKYMeHma Oambl
pacneuamviéanus U JAUYHOU NOONUCU PAOOMHUKA /mpebosanue 000CHOBAHO HEOOXOOUMOCHbIO 6
nocnedyrouem conocmasisims pacnedamanuvili panee OOKYMEHmM C PeKeU3UMAamu Oeucmsyrouux
O0OKYMEeHmMO8, pa3MeueHHbIX Ha catime Uil 8 IOKAIbHOL cemu/.

2. JeiicTBUS 3aMecTHTeJell JUPEKTOPA KOJJIEAXKA M HAYAJIBLHUKOB OTAEJI0B IPHU 3JIECKTPOHHOM
nocryne k gercreyromunm BHJL:

- B Hayajie y4yeOHOro roja cocTaBiIsiOT/wiu Koppektupyootr / _Ilepedenb aeiictByrommx BHJI nas
Pa0OTHMKOB OT/IeJ1a HA TEKYIUMI Y4eOHbIi IoJ HAa OCHOBE IpHKa3a o AeiicTByrommux BH/I komnemka
Ha KOHKPETHBIH y4eOHBIH TOf;

-0o0ecrneunBalT 03HAaKOMJICHHE IMEepCOHaa C 3JIeKTpOHHbIMH Bepcusmu BHJI otnena na caiite / [Jaa
obecneyenusi QONOAHUMENbHO20 KOHmMPpOJia 0CB8EOOMIICHHOCIU _UCNOJHUMENCU O BH,ZI omeemcmeeHHoe JaUyo moaxHcem
co6pamb JUYHbIE NOONUCU pa60mHuK06 nocijiie O3HAKOMJAEHUsl C 2J1eKMPOHHbIMU 6€epCUAMU aOk’yMeHmO@ HA 060}701’1’[6
IHepeunsa odeiucmeyrowux BHJl 0ns_padomuukos omoena Ha _MeKywuil y4eOHblil_200 _uiu 0QOopMums nucb MeHHble
ceUOemeNbCmea 03HAKOMACHUS PAOOMHUKO8 omoend ¢ HeoOXooumviMu Oisi pabomvl OOKyMeHmamu 6 eude Jlucmog
O3HAKOMAEHUS/.

- 00ecrneynBalOT OpPraHMU3aIMI0 M KOHTPOJb BBIMOJHEHUS pPa0OT B OTIENaxX B COOTBETCTBHH C
TpeboBaHusAMU neicTByrommx BH/I.

4. Ina uH(pOpMUPOBAHUS U OIEHKH OCBEJIOMJIEHHOCTH PA0OTHUKOB B OTHOILIECHWUU TpeOOBaHUIT
BH/I x ux nesTenbHOCTH PyKOBOIUTEIb OT/IeNa /(priinana UCIoib3yeT:

° pabourie coBEIIaHUS Ha MECTaXx;

° WHIUBUAYaJIbHBIE cOOECceI0BaHUS;

. MOHUTOPHUHT U KOHTPOJIb IIpoliecca AesATeIbHOCTH;
[ J

MOHUTOPHHT U KOHTPOJIb PE3YJIbTATOB ACATCIbHOCTH.

OTtBeTcTBeHHOCTH 32 HcnoiaHeHue TpeboBanuii BHJI mpu anexTpoHHOM AocTyne K HEOOXOIUMBIM
JOKYMEHTaM HeceT KasKAblii pa00THHK KOJLIeIKa WiIn Guiinasia.

KoHTpoJb HCOIHEHNS TOKYMEHTOB Ha MECTax 00ecledrBaeT pyKOBOJAUTENb OTIENA WM JUPEKTOP
¢dunnana.

3.2.2 YnpasjeHue BHYyTPEHHMMH HOPMATHBHBbIMH JokyMeHTamu (BH/I) Ha OymakHBIX HOCHTEIAX
/MOET UCTIOJIb30BaThCA B (prytnare/.

[Tpu ynpanenuun BH/I Ha GyMa)XHBIX HOCHUTENSX C OpUTHHANA JOKYMEHTA, pa3MEIIeHHOro Ha
oUIMATBEHOM CcaiiTe WK B JIOKAJIbHOM CETH, MO PELICHUIO AUpeKTopa (uiraia Wik HayaJbHUKa OT/eNa
pacrieyarsiBatorcss Kommm Bcex BHJ] Ha OymakHOM HocuTene i MCIOJIb30BaHUSA BHYTPHU
otnena/dunuana.

O06s3arenbHBIM TPeOOBAaHUEM MPU pacleyaThIBAHUN OYMa)KHOM BEpCUU JJOKYMEHTA ¢ caiiTa Win
U3 JIOKAJIbHON CeTH SIBISETCS HANW4Me Ha TUTYJIHHOM JIMCTE€ JOKYMEHTAa JaThl pacledaThbIBaHUs U
JUYHOW TOANHCH PYKOBOJUTENS /mpebogaHue 00O0CHO8AHO HEOOXOOUMOCMbIO 6 Nociedyloujem
CONOCMasisaims pAcneyamanHvlil paHee OOKYMEHM C PeKSUUmamu Oelucmsyiomux OOoKyMeHmMOs,
PA3MEWEeHHbIX Ha catime uau 8 10KaabHou cemul.

3a pacriedatanHble B Quunaine kosuiemka Konun BHyTpeHHUX HOPMaTUBHBIX IOKYMEHTOB HECET
OTBETCTBEHHOCTh JHPEKTOpP (Uiuasa MIX OTBETCTBEHHBbIE IO HANpaBlIeHUAM palOOThl JIHIIA,
3aKperyIeHHbIE TIPUKA30M TUPEKTOpa Quinania.

Pemienuem pykoBoaurtenss mnoapasfeneHuit ¢ komuid BHJ| BHyTpm ¢umimana  Moryt
U3TOTABIIMBATHCS OONOJHUMEIbHbIE KOTTUN WU BBIUCKU JUISI HETTOCPEACTBEHHOIO UCIOIb30BaHUS Ha
pabouux MecTax COTpYAHUKAaMHU mojapaszaenaeHuidl. OTBETCTBEHHBIN 3a JOKYMEHTHI pabOTHHK (uinana
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OCYILIECTBJISICT M3rOTOBJICHUE M YYE€T JONOJHUTEIBHBIX KOMWH Ui oTaena. PykoBoaguTenb
MOJIPA3JCIICHUsT KOHTPOJIMPYET y4YeT, H3Yy4YCHHUE, WCIOJIIb30BAHUE W WCIIOJIHCHHE TPEOOBAHMIA
BHYTPEHHUX JJOKYMEHTOB Ha MECTax.

Jlnst ydera clieNlaHHBIX B MOJPa3JeiICHUN OONOJHUMENbHbIX KOIUA UCIOJIB3YIOTCS CIEAYIOIINe
BHJIBI pa0OT:
- Ha TMEPBOM JIUCTE KaXAOW dononnumenvHou komuu ctaButcs Ne komuu, nata, DOUO u nuynas
MOJIUCHh PYKOBOJUTEIS OAPA3AEICHUS, BBIIABIIETO TOKYMEHT UCIIOIHUTEIISM.
- Ha 000poTe OyMaXHON KOHTPOJHPYEMOIl KOMHH, XpaHALIEHCS B MOJpa3/ieJICHUU-TI0Ib30BATEINE,
ormevatorcsi Ne komuu, pnara Begaun, OO u nMyHas TOANKCH COTPYAHHUKA, MOJYYUBIIETO
00NOIHUMENbHYI0 KOTIUIO WK BBITTUCKY.

PaGotHuku otaena mpu o3HakomiieHuHu ¢ konusimu BHJ[ Ha OyMakHBIX HOCHUTENSAX CTaBST
JUYHBIC TTOAMKUCH 00 03HAKOMIICHHH C KaXIbIM KOHKPETHBIM JOKYMEHTOM Ha 000pOTE JTOKYMEHTa WM
B JIucre o3HakoMIIeHHSI, O)OPMIICHHOM JJIsl JAHHOTO JIOKYMEHTA.

3.2.3 KomOunnpoBaHHoe ynpaBJjieHHe BHYTPEHHUMH HOPMAaTUBHbIMHU AoKyMeHTamu (BH/I).
PykoBoautens ¢uwinana MiIM OTAeNa KOJUIEAXKa BIIpaBe YCTAaHOBUTh KOMOMHHPOBAaHHYIO
cucrtemy ymnpasieHuss BHJ/[ BHyTpum mnoapasaeneHHs CamMOCTOSATEIBHO, HCIOJB3ys JJIEKTPOHHOE
yIlpaBJIeHUE JUIsl OJHMX JOKYMEHTOB M YIpaBlieHHMEe OyMaXHbIMM HOCUTEISIMHM /C 0oJiee >KeCTKUM
Y4eTOM U KOHTpoJieM/ aiist Apyrux. Pemenue o criocobax ynpasienus neiictByromumu BHJL Ha mectax
IPUHUMAET 3aMECTUTENb AUPEKTOPA, PYKOBOAUTEINb OTJEINA WU (uiinaia B 3aBUCUMOCTH OT:

. CIIO)KHOCTH, Ba)XHOCTH WJIM HOBH3HBI JIEATEIIHOCTH, TPEOOBAaHUS K KOTOPOH OIHCHIBAET
JOKYMEHT;

. KOMIIETEHTHOCTH TIEPCOHAIA;

J CTETIEHH MCIIOTHUTEIBCKON TUCIUTUIMHBI IEPCOHANA;

J YHcia JOJKHOCTHBIX JIMII, YYaCTBYIOUIMX B JIEATEILHOCTH, TPEOOBAHUS K KOTOPOH OMHUCHIBACT
TOKYMEHT;,

J pecypcHOro o0ecreyeHus;

J CTEIEHH JIOCTYITHOCTHU K CAWTy WM JOKAJIbHBIM CETSIM U T.JI.

OO0s3aTenbHBIM TPeOOBAaHMEM OCTAETCSl YCIOBUE, YTO YCTAHOBJIEHHBIM MOPSJIOK YIpPaBICHUS
BH/I xaxnporo otaena obecreduT BbHINOJIHEHHE TpeOoBaHMil aanHoro IlonojkeHus K pesyiabTaram
yIOpaBieHUS BHYTPEHHUMH HOPMAaTUBHBIMM JIOKYMEHTaMM B OTJeNax, Yy4eOHO-METOJUYECKHX
00bETMHEHUSAX KOJUIEIKa U (PUITHAJIOB.

OcHOBHBIM pe3yJbTaToM 3¢ dexTnBHOr0 ynpasinenuss BH/I B xomnemxke/punuane/otaenax u
MOJIpa3/IeIeHUsIX KOJIJIe/Ka SBISIETCS COBOKYIHOCTD (DaKTOB:
-BBINIOJIHEHHE PA00THI HA MECTAaX B COOTBETCTBHUH € JeiicTByOIMMH TpedoBanussmu BH/L;
-3HaHMe Pa0OTHUKaMHU KoJuIedxka/punanana mect xpanennss BH/I u ucnmoab3oBanme gocryma K
HHUM;
-3HaHMe pa0OTHHMKAMH KOHKpPeTHBIX AeiicTByommux BH/I, perinaMmeHTHpPYIOIINX UX AeATEJbHOCTD;
-OTCYTCTBHE Ha pado4yux Mecrax Konuii HegeicTByrommx BH/L.

3.3 BHeceHHe U3MEHEHMH.

Buecenne wu3MeHeHUM B HOPMATUBHYIO JOKYMCHTAIIUIO BHEHIHEIr0 IIPOUCXOXICHUA
MPOM3BOJUTCS HAa OCHOBAaHWM WHPOpMaUM 00 HU3MEHEHUSAX, TOJYYCHHOW W3 OQUIIHATBHBIX
UCTOYHUKOB. [lonmyuenne ykazaHHON HH(OPMAIIMH — OTBETCTBEHHOCTh IOPUCKOHCYIIBTA.

HOTpe6HOCTI)IO B USMCHCHUH BHYTPEHHUX HOPMATHUBHBIX JOKYMEHTOB MOXKCET ABJIATHCA:

1. u3MeHeHue TpeOOBAHMN HOPMATHBHBIX JTOKYMEHTOB, Ha OCHOBAaHHMHM KOTOPBIX ObUT pa3paboTaH
JIOKYMEHT;
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2. He00X0/IMMOCTh BHECEHHUS M3MEHEHHUH B IIPOIIECC 10 pe3ysbTaTaM aHalInu3a ero QyHKIHOHUPOBAHUS;
3. peKOMEHIalluU COTPYIHUKOB OpPTaHU3aIUH;
4. TpeOoBaHUs OTPeOUTENEH U APYTUX 3aMHTEPECOBAHHBIX CTOPOH.

[Topsimox  pa3pabOTKH, COTJIACOBAHMS, YTBEPXKICHUS WM3MEHEHWIH aHAJIOTHYeH MOPSIKY
pa3paboTku camoro nokymeHTta. Crioco® BHECEHMsS] M3MEHEHUM OmpenersieTcs B KakI0M KOHKPETHOM
cllydae ¥ 3aBHCHUT OT BHJ]a HOPMATUBHOTO JOKYMEHTAa i 00beMa U3MEHEHUH.

Koopaunanuio paboTel o BHeceHUI0 u3MeHeHni Bo BH/I u akTyanuzamuio 6a3pl BHYTPEHHHX
HOPMATUBHBIX JOKYMEHTOB KOJUIE/a OCYIIECTBJISET HA4YaJIbHUK OTJIe]a MO YIPABJICHUIO KaueCTBOM
oOpa3oBaHus.

B koJ1e1sKe onpeneaeHbl CJeNYIoIne BUAbl BHECEHHS H3MEHEeHNH BO BHYTPEHHHE HOPMATHBHbBIE
JOKYMECHTDI:

1. BHeceHHe He3HAYNTEIbHBIX H3MEHEHUI (TEXHMUYECKHE UCTIPABJICHH):

[Tocne o3HaKOMIIEHUS C IPUKA30M JUPEKTOpa O BBECHUH B IEHCTBUE U3MEHEHUS

JOKYMEHTOBE:

-BHOCHT U3MEHEHHsI B OPUTHMHAI JOKYMEHTa Ha OyMakHOM HOcHTene oTMeTKamu «BepHoy, Ne mpukasa,
nara, PO u noanucse, nenaeT 3anuch B JIncre perucrpanuy U3MEHEHUI;

-OCYIIECTBIISIET COOTBETCTBYIOIINE WM3MEHEHHsI OpHTHMHAja JOKyMEHTa Ha O(UIHAILHOM CaiiTe W B
MH(GOPMALIMOHHBIX JIOKAIBHBIX CETAX;

-uH(OPMUPYET OTBETCTBEHHBIX JIMIT 32 ynpasienne BH/[ B mectax nmpuMeHeHwHs.

JlupexTop rinana, 3aMECTUTEID JUPEKTOPA, HAYAILHUK OTAENIa, OTBETCTBEHHEIH 3a yupasienue BH/L
B oT/Iej1e/dunnane mociae 03HaKOMJICHHsI ¢ TPUKA30M JIMPEKTOopa!

- pacmedarbiBaeT YTBEPKIACHHOE U3MEHEHNE C OPUIIMATBLHOTO caiiTa WK JOKAIHHOU CETH;

- o0ecreynBaeT O3HAKOMIIEHHE pAa0OTHUKOB W BHECEHUE YKa3aHHBIX B MpUKa3e H3MEHEHHH B
nmMeromuecs: konuu BHJI, pacnieuarannbie panee ¢ caiita. 3aBepsieT 3aMuch CBOSH JTUYHON MOITUCKHIO U
JATOM.

2. JlonoJIHeHHS K JOKYMEHTY B BH/i€ IOTOJTHUTEJIbHOI0 TEKCTA.

[Tocne npunstus COBETOM PYKOBOJSIIETO COCTaBa PEIIEHUS O JONOJHEHUM JOKYMEHTa,
3a(hMKCHPOBAHHOTO B MPOTOKOJIE, U3AAETCS MPUKA3 AUPEKTOPA, COJIepKaIMi OCHOBaHHE JUIsl BHECEHUS
JOTIOJTHEHUS U IPUIIOKEHUE C €70 TEKCTOM.

Opurunan JlonojqHeHHs1 B BHJe TeKcTa oQopmisieT Ha OyMaKHOM HOCHUTENE JIOKYMEHTOBEI,
perucTpupyer, BKIaJbIBaeT B OyMaxkHyto Bepcuio opuruHana BHJI, snexTpoHHyI0 Bepcuio pa3meraer
Ha O(pUIIMATEHOM CalTe U B TOKAJIBHBIX CETSX.

PykoBoauTenb CTpyKTYpHOTrO MOApa3AeiIeHus, UCIIOJIb3YIOIINM TaHHBINA JOKYMEHT:
- 3HAKOMHUTCH I10J] POCIIUCH C IIPUKA30M O BBEJICHUU B JICVCTBUE JOIIOJIHEHNS K JOKYMEHTY;
- obecnieunBaeT UHGOPMUPOBaHHE PAOOTHUKOB O JlomoaHEeHHH, a TakKe W3TOTOBJIEHHE M Y4eT KOIHM
JlononHeHus: pabOTHMKaM OTAeNIa WIM CTPYKTYPHOTO MOJpa3JeNeHus U JajibHeillee ynpaBieHHE
JloroyiHeHEM B COOTBETCTBUH € TPEOOBaHUSIMU JAHHOTO TOKYMEHTA.

3. ITos1Hast 3aMeHa JOKYMEHTAa Ha HOBYIO PeIaKIHIO.

JIOKyMEHTOBEL PETUCTPUPYET HOBYIO PENAKLIMIO JOKYyMEHTAa B JKypHal€ pErucTpalnuu
HOPMAaTHUBHBIX I0KyMEHTOB.

Ha opurunase OTMEHEHHOro JOKyMEHTa JOKYMEHTOBEH JEJIaeT OTMETKY «ApPXUBHBIN
JIOKYMEHT». M3bAThIe pelakiuu OpUIMHAJIOB BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB XPAHATCS B
TE€YeHUue 3-X JeT ¢ MoMeHTa u3biATHA. [lo ucTeueHUHn CpOKa XpaHCHUA HaAYAJIbHHUK OTACIa I10
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YIPaBJIEHUIO KAYECTBOM 00pa30BaHMsl ONpeesieT HEOOXOAUMOCTb JJallbHEHIIero XpaHeHns: OpUruHaia
JIOKYMEHTa, MO0 TNPUHHMAET pEIICHHWE O CIHCAaHUM U YHUYTO)KEHUH JIOKyMEHTa ¢ odopmieHHeM
COOTBETCTBYIOIIETO aKTa CIIMCAHUS.

PykoBoauTenu ¢uauanoB, OTAEIOB 00ECIIEUMBAIOT M KOHTPOJIHUPYIOT U3BATHE pacliedaTaHHBIX
paHee KONMHA HEeAEHCTBYIOLIMX BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB Ha CBOEM paboyeM MecTe U
pabovMX MecTax UCIOJIHUTENIEH CaMOCTOSITENBHO.

3.4 AxkrTyanu3zanusi 10KyMeHTA.

IIpoBepka akTyalbHOCTH (AaKTyaau3alys) BHYTPEHHUX HOPMATUBHBIX JIOKYMEHTOB IIPOBOJUTCS
C 1LEJIbI0 YAOCTOBEPUTHCSA, UYTO JOKYMEHT MPOJOJDKAET COOTBETCTBOBATH TEM HOPMAaTHBHBIM
JOKYMEHTaM, Ha OCHOBAaHUHM KOTOPBIX OH ObUI pa3paboTaH, BHYTPEHHUM TpeOOBAaHUAM, a TaKKe
YCTAaHOBJICHHBIM TPeOOBAHMSIM IOTPEOUTENEH M IPYrMX 3aUHTEPECOBAHHBIX CTOPOH. B oTHOIIEHUU
HOPMAaTUBHBIX JIOKYMEHTOB BHEIIHEIO IPOUCXOXKICHUS MPOBOAUTCS MPOBEPKA Ha MPEAMET TOrO, YTO
OHU JICHCTBYIOIIME M B HUX BHECEHbl BCE O(QHUUMAIBHO H3JAaHHbIE H3MEHEHHUS M JONOJIHEHUS.
AKTyanu3anus J0KyMEHTOB TaKk)K€ BKJIIIOYAET B ¢€0s1 IPOBEPKY UX (PU3UYECKOTO COCTOSHHUS.

[leprogMYHOCTD aKTyaln3allMi BHYTPEHHUX HOPMAaTUBHBIX JOKYMEHTOB — He MeHee | pasa B
rog /ceHTsiOps/. AKTyanu3anusi MPOBOJIUTCS HAa OCHOBAaHMM OQHIMATBHBIX HMCTOYHWKOB W aHAJIH3a
¢GbyHKIMOHMpPOBaHUS TpoleccoB. DaKT MPOBEJNEHMS aKTyalM3allMd JOKYMEHTa MOATBEpPXKIAeTCi M
3aKpEIIseTCs IPUKAa30M JUPEKTOPA.

AKTyanusanus BHyTPEHHUMX HOPMaTUBHBIX JOKYMEHTOB 3aKJIIOYAETCs B IPOBEPKE JOKYMEHTa Ha
IIPUEMJIEMOCTh €ro TpeOOBaHWW M HOPM Ui OpraHu3alliM Ha MOMEHT IpPOBEpKU. AHaIu3
IPUEMIIEMOCTH TPeOOBaHUI M HOPM BHYTPEHHUX HOPMATHBHBIX JJOKYMEHTOB, PErJIaMEHTHPYIOIIUX Te
WIM UWHBIE TIpollecChl WM  BUAbl JesATenbHocTH  Komnmemka, MpPOBOAUTCS  PYKOBOJIUTENEM
COOTBETCTBYIOLIETO MOJIpa3/ielieHnuss B KOHLE ydeOHoro rojga. Ha ocHOBe mpoBeneHHOro aHajiusa
KaKbI PYKOBOJIUTEND IJIAHUPYET KOPPEKIIUIO BHYTPEHHUX HOPMATHUBHBIX JJOKYMEHTOB.

B mnauane kaxaoro y4yeOHOro roja ToOcie MpoBeAeHHs OOIIEro aHajau3a €O CTOPOHBI
PYKOBOJICTBa M3JaeTcs NMpHUKa3 o JAecTByrommx B TekymeM yueoHoM roay BHJI. B romosom muiane
pabotel Komnemka exeroqHo (opMmupyercs M yTBEpXKIaeTcs IUPEKTOPOM IUIAaH MEPONPHUSATHH IO
KOpPpeKIIMH U pa3paboTKe HOBBIX BHYTPEHHUX HOPMATHUBHBIX JTOKYMEHTOB Kosutemxka Ha TeKyliuit
y4eOHBIN TOJ.

KoopauHanyio ¥ KOHTPOJb BBINOJIHEHUS IJJaHA MEPONPUATHN MO KOPPEKIUH U pa3zpaboTke
HOBBIX BHYTPEHHHUX HOPMAaTHBHBIX JIOKYMEHTOB OO€CIeuYMBaeT HadaJlbHUK OT/EeNa IO YIPaBJICHUIO
KauyecTBOM 00pa30BaHUs.

4. IOPAIOK YIIPABJIEHUA BHYTPEHHUMU HOPMATUBHBIMU IOKYMEHTAMU
KOJUIE/DKA BHYTPU OMJINAJIA

[Tpukazom J[lupekropa KoJjIe[ka €XKEroJAHO B CEHTAOpe akryanmusupyercs  llepedenn
nerictytomux BH/I B komnemke u punuarne.

[To mpou3BOJICTBEHHON HEOOXOAUMOCTH TUPEKTOp (HiIMaNa MO COTJIAaCOBAHHUIO C JAUPEKTOPOM
KOJIJIE KA MOKET:
- pononHATh Oazy BHJ[ ¢wmnmana m paspabaThiBaTh CaMOCTOSITEILHO BHYTPEHHHUE HOPMATHUBHBIC
JOKYMEHTHI (puinmana, Heo0Xogumble st QYHKIIMOHUPOBAHUS;
- BHOCHUTb W3MEHEHHSA W [ONOJIHEHMS BO BHYTPEHHHE HOPMATHBHBIE JIOKYMEHTBI, YTBEP)KICHHBIC
JUPEKTOPOM KOJIJIekKa, OTPaKaIoIINe 3HAUUTEIbHbIE OPraHU3allMOHHbIE OCOOCHHOCTH UCTIOIHEHUS TeX
WM uHbIX TpeboBanuit BH/I BHyTpu dunnana.

[Topsimox  ympaBieHuss BHYTPEHHUMH HOPMATHBHBIMHM JOKYMEHTaMH BHYTpH (Quiuaia
yCTaHaBJIMBACT TUPEKTOp ¢uinana (cM. u3 nyHKT 3.2 manHoro [Tonmoxxenus).
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HupexTop ¢punmana:
- U3JacT TNPHKA3 O 3aKPCIUVICHUHU OTBCTCTBCHHOCTHU 3a YIIPABJIICHUC BHYTPCHHHUMHU HOPMATUBHBIMH
JOKYMEHTaMH, YTBEPXKACHHBIMU JUPEKTOPOM KOJUIEPKa M JAUPEKTOpoM ¢uiMana, B OTAEIax 3a
KOHKPCTHBIMU OTBCTCTBCHHBLIMU JIMITAMU C YUCTOM HaHpaBHeHI/Iﬁ ACATCIIbHOCTH,
- ©XKerogHo B ceHTsA0pe akrtyanusupyer BHJI, yTBepkaeHHble IupekTopoM ¢uinana 1mocie
COIIACOBaHUSA C TUPEKTOPOM KOJUIEIKA;
-pa3MelnaeT Ha caiite Quinana >JIeKTpoHHbIE BepcuM Ipuka3oB o BH/I ¢umnmana u snekrpoHHbIe
Bepcun BH/I, paspaboTannsie B ¢puinane caMoCTOSTENBHO.

OTBeTcTBEHHbIE 3a YIpaBICHHME JIOKyMEHTaMU JMIa B (Quinagax M ero orAenax
PYKOBOACTBYIOTCS B cBOCH ACATCIIBHOCTHU BCECMU ITYHKTAMU JAHHOT'O ITomoxxenus.

5. KOHTPOJIb
Konrtponb cobmonenuss tpeOoBaHuii Hactosmiero [losiojkeHUst B KOJUIEIXKE OCYLIECTBISET
HayaJbHUK OTJIEJIA 0 YIPABJICHUIO Kaue€CTBOM 00pa30BaHMs.
Kontpons cobmonenuss TtpeboBanuii Hactosmiero [lomokeHust B (Quinaie OCYIIECTBISET
IUpeKTop (unmana.

6. PETUCTPALIVA, PACCBIJIKA 1 XPAHEHUE
Perucrpanus, paccbuika u XxpaHeHue [1010keHHs OCYIIECTBIAIOTCSA B IOPSJIKE, ONMCAHHOM B
HacTosAweM [lonoxenun.

7. ITPUJIOXEHUA
TutynbHbll nucT JokyMeHTa (I[Iprnoxenune 1)
Jluct perucrpaunu usmenenuit (Ipunoxenue 2)
Jluct cornacoBanus nokymenTta (Ilpunoxenue 3)
JIuct o3HakomiieHus ¢ nokymentoMm (Ilpunoxenue 4)
dopma )KypHaia perucTpanuyu HopMatuBHoU gokyMmenTauuu (IIpunoxxenue 5)

HauaibHUK OT/IEJ1a 10 YIIPABJICHUIO KaueCTBOM 00pa3oBaHus
[ATIOY "Bosarorpaickuii MeIuIUHCKHH KoTemK" oy 'f,-//«,,/ ~k.c.H. JI.B. ABuyxoBa
" g ples Z'l‘d(g-jj 2017 .
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[Tpunoxenue 1
OO0paser TUTYIBHOTO JTUCTA HOPMATUBHOTO JIOKYMEHTA

TAIIOY 4,03.01 Crp. l w3 16
"Bonrorpanckwuii AJNTOpPUTM TpHeMa, IepeBo/ia, YBOJIHHEHUS M YIIPABICHUS THIHBIMA
MEIUITMHCKHAMN nenamu pabotaukos ['ATIOY "Bonrorpaackuii MEIUIIMHCKAN KOUICTK"
KOIEe K"
YTBEPXIAIO
HupexTop

I'ATIOY "Bousrorpaickuii MEIUIIMHCKUN KOJUIEIK"
k.M.H. [.E. ['enepanona

" " 2018 r.
4.03.01
AJITOPUTM NpHeMa, NepeBoia, YBOJIbHEHUs
H YNPABJICHUS JIMYHBIMH J1eJIaMH PA00THUKOB
T'AIIOY "Bouarorpajackuii MeITMUMHCKHI KOJLTeTK"
E PA3BPABOTYHUK:

HavyaJbHUK OTZENA KaJIpOB
I'ATIOY "Bonrorpaackuii METUITMHCKUANA KOJIIEK"
JI.M. IOcynoBa

Pemakmusa 05
CornacoBano Ha 3acenanny CoBeTa pyKOBOISIIETO COCTABA.
IIpotokon Ne 7 ot 19 mapta 2018 1.
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[Tpunoxenue 2

I'ATIOY "Bonrorpaackuii MEIUIMHCKUN KOJUIEIK"
JINCT peructpauuu u3MeHEHU I
(I/ICHpaBJ'IeHI/I}I Y JTIOTIOJTHEHMS)

(HanMeHOBaHHE JOKYMEHTA)

Ne HanmenoBanue I'ne yrBepxxeHo [Ipumeuanue
/T BHECEHHBIX B JJOKYMEHT U3MEHEHHIA (npomokon, dama)
(McTtpaBJIeHHIT ) UK AOTIOTHEHUI
(vkazams pazoen, NyHKmM, CMpaHuyy)

[Ipumevanmne.

1. BHeceHre He3HAYMTENbHBIX U3MEHEHUI (TeXHUYeCKHe UCTTPABJIEHUs). TIPH HAUTUYNN OyMa>KHOU
KONUU JIEUCTBYIOLIETO JOKYMEHTA BHECTU U3MEHEHUSI B TEKCT OTMeTKaMu «BepHo», Ne npukasa, nara,
®OUO u noanuck; cuenarh 3anuch B JIncrte peructpaivii U3MEHEHUM.

2. JlonoJiIHeHHsI K JOKYMEHTY B BH/I€ JONMOJHUTEIbHOT0 TEKCTA: TPU HATWYHH OyMaKHOW KOMUHU
JEUCTBYIOLIErO0 JOKYMEHTa TEKCT JIONOJIHEHHsI XPaHUTh B KOHIIE IOKYMEHTA; CAENaTh 3anuch B Jlucre
pEerucTpanyuy U3MEHEHUH.
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I'AIIOY "Bonrorpaackuii MEIUIMHCKUN KOUIEIK"
IIpunoxenue 3
penaxius 02
YTBEpPXKJIEHO MprKka3zoM aupexropa Ne 151/0 ot 23.04.2021
JIuct cornacoBaHus
K IIPOCKTY JIOKyMEHTa (HAMMCHOBAHHE JIOKYMEHTA)
Hara 3aHnMaemas
0)5(0) II
JOIKHOCTD 3amMedaHUs U IpeaJIOKeHUs OJIITHCH
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TAIIOY
"Bonrorpanackuii MeTUIIMHCKAN
KoIute K"

3.01.08

[onmoxenne "YmnpaBieHne BHYTPEHHUIMH HOPMaTHBHBIMH

nokymentamu (BH/I) TAITIOY "Boarorpaiackuii MeTUIIMHCKHANA

Komne K"

Crp. 16 u3
17

[Tpunoxenue 4

'ATIOY «Bosrorpaackuii METUIIMHCKUN KOJIEIK)

JIner o3HAKOMIIEHUSI COTPYAHHKOB

(hazsanue OOKymMeHma)

Ne
m\n

®.1.0.

JIOJDKHOCTB

daxkt
O3HAKOMJICHUS

Jara

[lonmuce

[Ipumeuanne
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Ionoxenue "YnpasiaeHue BHYTPEHHUMU HOPMATHUBHBIMU 17
nokymentamu (BHJI) TAITIOY "Boarorpaackuii MeTUIMHCKUAN

Komne K"

Crp. 17 u3

KYPHAJI PETUCTPAIIUM HOPMATHUBHBIX JOKYMEHTOB

[Ipunoxenue 5
®opma XKypHana perucrpaliii HOpMaTUBHBIX T0KYMEHTOB

Nunexc HaumenoBanue nokymenra Penakmms Mecto xpaHeHud Mecra xpanenus | Jlata nmonydeHus Pocmuce IIpumeuanus
JIOKYMEHTA JIOKYMEHTa OpHUrHHaia KON JOKYMEHTA JIOKYMEHTA HavyaJIbHUKa
1. 2. 3. 4, 5. 6. 7. 8.
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