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1. OBHIME ITOJIOXEHUWA

1.1 Hacrosimee Ilomoskenue pa3paboTaHo B COOTBETCTBUU ¢ 3akoHOM Poccuiickoit denepanun
«O Oubnmuoreynom nene» ot  29.12.1994  Ne78-®d3 (B pea. or 03.07.2016), 3akoHOM
Poccuiickoit ®enepannn «O6 wuHpOpManuu, WHPOPMAIMOHHBIX TEXHOJOTHUAX W 3alIUTE
uHpopmanum» ot 27.07.2006 Nel49-D3, ¢ denepanbabiM 3akoHOM PD "OO6 oOpa3oBanuu B
Poccuiickoit @enepanuu" ot 29.12.2012 No273-D3, denepaibHbiM 3akoHOM OT 25.07.2002 Ne
114-®3 «O npoTHBOACHCTBUN SKCTPEMHUCTCKOHN JIeTeNbHOCTHY /nanee — 3akonoMm Ne 114-D3/,
[TprMepHBIM MOJOXKEHHUEM O OMOJIMOTEKE CPETHEro CHEIHAIbHOTO y4eOHOro 3aBefeHUs (peK.
LlentpansHoii OubIMOTEUHO-NH(pOpMATMOHHON Komuccueit ['ockomBy3a Poccun 05.12.2002 1.),
YcTaBoM KoJIemxKa.

1.2 bubnuoreka KoJuIeHKa 00eCIIeYHBACT:

-pacnpocTpaHeHue y4eOHOH, CHOpaBOYHOW, METOAMYECKOH JUTEpaTyphbl, MNEPHUOIUUYECKUX
U3JaHAN ¥ HHGOPMAIIMOHHBIX MAaTEPHAIIOB [T oOecrieueHrst 00pa3oBaTeIbHOTO MPOIECCa;
-pacnpocTpaHeHue XyJO0>KECTBEHHOW JUTEpaTyphbl, 3HaHUH, AYXOBHOTO W HUHTEJUIEKTYaJbHOTO
OOLIEHUS U KYJIbTYPbI;

-IPOTUBOJICHCTBIE SKCTPEMUCTCKON IEATEIHHOCTH U PeaTu3alliio 3apera Ha paclpoCcTpaHeHHe
KCTPEMUCTCKOU JIUTEPATYPBI.

1.3 B cBoeii nesTeNbHOCTH paOOTHUKHA OMOITMOTEKH PYKOBOACTBYIOTCS:

e Koncrurynueit Poccuiickon @enepanny;

e @enepanbubiMu  3akoHamMu «O0 oOpazoBaHum», «O OubaMoTEeUHOM gene», «O0
uHpopMalny, WHPOPMAIMOHHBIX TEXHOJOTUSAX M 3amuTe uHpopMmamun»; «O
MPOTUBOJIEUCTBUH SKCTPEMUCTCKOM AESITEIBHOCTI,

® HOPMATUBHBIMHM U PETVIAMEHTHUPYIONIUMHU JTOKYMEHTaMH MuHHCTEpCTBA 00pa3oBaHus U
HAyKH;

® HOPMATHUBHBIMHU M PETJIAMEHTUPYIOUIMMH JOKYMEHTAMHU PETHOHAIBHBIX M MECTHBIX
OpTraHOB yIPaBJICHHUS;

® JIpYTHMH HOPMAaTUBHBIMH aKTaMH, periaMeHTHPYIOITUMHU OMOIMOTEYHO-

WH(POPMAIMOHHYIO ACSITEIHHOCTD;

YcraBoM KoJIIeIKa;

TpeboBanussMu MexaynapoaHoro crangapra MCO 9001:2015;

HactosmmM [loJtoskennem;

JIOKaJbHBIMH ~ HOPMATHBHBIMH  aKTaMH,  PETJaMEHTUPYIONUMU  OUOIMOTEUHO-
nHpopManmoHHyt0, oOpasoBatenbHylo jaestenbHocTh [AIIOY  «Bonrorpaackuii
MEIUILUHCKUI KOJIEIK.

14 I'ATIOY «Bonarorpajackuii MEIUIIMHCKUN KOJUICK» (UHAHCHPYET ACSATEIHHOCTH
OMONMMOTEKH ¥ OCYIIECTBISET KOHTPOJIb paboOThl B COOTBETCTBUU C JCHCTBYIOIIUM
3aKOHO/IATEIbCTBOM.

1.5 Tlopsamok moctyna K (oHIAM, MepeueHb OCHOBHBIX YCIYT U YCIOBHS UX MPEAOCTABICHUS
OTIPEICTISIFOTCS TPaBUIaMHU oJIb30BaHust Onbmorexoi ([Ipunoxenue 1).

2. CTPYKTYPA UTIOPAOK 3AMEIIEHNA
2.1 CrpykTypa U mITaTHOE pacmucaHue OWMOIMOTEKH YTBEPXKIAIOTCA JUPEKTOPOM KOJUIEIKA.
bubnuoTeka koJuiemKa BKIFOYACT OTAEN OMOIMOTEKH "TOJIOBHOTO" yUpeKACHHUS U OMOIUOTEKH
¢dumanos.
2.2 OOmee pyKOBOJCTBO M KOHTPOJIb PabOTHI OTAeNa OHOIMOTEKH "TOJOBHOTO" YUpEKACHUS
OCYILECTBIISICT 3aBEIYIOIUI OTAeTI0M OUOIMOTeKH, B (punmane - TupeKTop puimaia.
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2.3 CotpynHukyd OMOIMOTEKH HA3HAYAIOTCS HA JOJHKHOCTh M OCBOOOXKIAIOTCS OT JOKHOCTH
NPUKA30M TUPEKTOpa KOJUIEIKa MO MPEACTABICHUIO 3aBEAYIOIIECTO OTAEIOM OMOIMOTEKH WIIH
TUpeKkTopa guimana.

2.4 CoTpynHuKM OTAena OMONIMOTEKH "TOJOBHOTO" YUpEeKIACHUS MOJUUHSIOTCS 3aBEIYIOLIEMY
oTaenoM OubmuoTeku, OmONMoTekapu W OuOmmorpadel B QuiaKaiax HEMOCPEICTBEHHO
HOTUMHSIOTCS AUPEKTOpY ¢uinana, a mo BonpocaM (opMupoBaHus OubIMoTeyHoro ¢GoHga —
3aBEAYIONIEMY OT/IEJIOM OMOINOTEKH "TOJIOBHOTO" yUpEKACHHUS.

2.5 CortpynHukud  OWOTMOTEKHM  BBIONHSIOT — ONpEACTCHHBIM  00beM  OHOIHOTEUHO-
oubmuorpaduueckoit paboTel B COOTBETCTBUM C HOPMATHBAMH U  JOJKHOCTHBIMH
UHCTPYKUUsAMHU. Pacripenenenue o00s3aHHOCTEH MEXIy COTPYAHHKAMH  OCYHIECTBISIETCS
3aBENIYIOIIUM OTJEIOM OMOMMOTEKH WM AUPEKTOPOM (uiHaia B COOTBETCTBHH C HACTOSIIUM
[TonoxenneM, NOMKHOCTHBIMH HWHCTPYKIHMSMHU, YTBEPKACHHBIMU IMPEKTOPOM KOJUIEIKA H
IJIaHOM PadOTHI.

2.6 Ha mepuona oTmycka WM BpEeMEHHOW HETPYAOCIOCOOHOCTH COTPYIHHKOB OMOJIMOTCKU HX
00S3aHHOCTU MOTYT OBITb BO3JIOXKEHBI HA JAPYTUX COTPYAHUKOB (B3aMMO3aMEHSEMOCTD).
BpemenHnoe wucnonHeHue O0OS3aHHOCTEH B OITHX CIy4asX OCYHIECTBISETCS Ha OCHOBaHHUHU
npHKa3za JUPEKTOpa KOJUIEIKa, U3JaHHOTO ¢ COOMIofeHreM TpeOOBaHUI 3aKOHOJATENILCTBA O
Tpyzae. JaHHoe MO TPUOOPETaeT COOTBETCTBYIONIME IpaBa M HECET OTBETCTBEHHOCTh 32
KaueCTBEHHOE M CBOEBPEMEHHOE HCIIOJIHEHUE BO3JIOKEHHBIX Ha HETO 005S3aHHOCTEH.

3. OCHOBHBIE 3ATAYH
OCHOBHBIMH 3a1ayaMi OHMOJIMOTEKU KOJUIEIKA SABIISIFOTC:
3.1 OGecneuenne o00pa3oBaTENBHOIO TpOIlEcca MO BCEM CIENHATBHOCTAM TMOATOTOBKU
KoJuleka/prmania  uW - camooOpa3oBaHMsl ~ CYOBEKTOB  OOpa3oBaTENIBHOTO  Tpolecca
610IMOTEYHBIM U HHPOPMALIMOHHO-OMOIHOrpaduuecKUM 00CTyKUBAHHEM.
3.2 TlomHoe m omepatuBHOE oOecriedeHrne HH()OPMAIMOHHBIX MOTPEOHOCTEH W OpraHHM3anus
o0ecrieyeHns JIOCTyNa I0JIb30BaTeNell B COOTBETCTBUU C TPEeOOBAHUSAMHU OOPa30BaTEIBLHOTO
CTaHAapTa K UH()OPMAIMOHHBIM pecypcaM Ha pa3IMYHbIX HOCUTEIAX:
- OyMaxHOM (KHMXKHBIN oHN);
- nuppoBom (CD - nuckwm);
- KOMMYHUKaTUBHOM (KOMIIbIOTEPHBIE CETH).
3.3 @opmupoBaHMe y TIOJNB30BATENe YMEHHS OpPUEHTHPOBATHCS B  III0OATBHOM
UH(POPMALIMOHHOM TPOCTPAHCTBE (CAMOCTOSITEIbHO HCKaTh M OTOMpaTh HEOOXOIUMYIO
uH(pOpMalLlMIO ISl pelIeHHs] IIOCTaBJICHHBIX 3aJa4y, yMeHHe paboTaTh C pa3InYHBIMU
HOCUTEJISIMU UHQOPMAIINK, YMEHHE aHATU3UPOBaTh U 000011aTh HalJEHHYIO HH(OPMALIUIO).
3.4 VYuactHe B HeayJUTOPHOM M JOCYroBOH JEATEIbHOCTH KOJUIEPKA, (HDOpPMUpPOBAHHE Y
CTYZICHTOB COIMAJIbHO HEOOXOIMMBIX 3HAHWW, TPAXKTAHCKOW MO3WIMHU, NPO(ecCHOHATBHBIX
MHTEPECOB, MpoIaraiaa KyJIbTypHOTro Hacaeusl.
3.5 TIporuBoneiicTBHE IKCTPEMHUCTCKOM NEATEIFHOCTH M peau3aius MpoUIaKTHIECKHX Mep
[0 HCIIOJIb30BAaHUIO U PACHIPOCTPAHEHUIO IKCTPEMHUCTCKOM JTUTEPATYPHI.

4.0CHOBHBIE ®YHKIIMN

OcHoBHBIMU QYHKIUSMU OUOIHOTEKU SBISIOTCA:
4.1 OcyiecTBICHHE TEKYIIETO U MEePCIEKTUBHOTO IJIAHUPOBAHUS pabOThl OMOINOTEKH;
4.2 ®opmupoBaHue OMOIMOTECYHO-UH(DOPMAITMOHHBIX PECYpPCOB B COOTBETCTBHHU C MpoduiieM
KoJIJIeka, 00pa30BaTENIbHBIMU TMPO(ECCHOHATBHBIMU TpOTpaMMaMi M MH(OPMALMOHHBIMU
HOTPEOHOCTAMM I10JIb30BATEIICH:

® KOMIUIeKTOBaHHME  (oHAA  y4eOHbIMHM,  HAYYHO-TIONYJISIPHBIMH,  CIIPABOYHBIMH

JOKYMEHTaMH Ha OyMa)XHbBIX U 2JIEKTPOHHBIX HOCUTEISX;
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e monojgHeHHe (oHaa MHPOPMAIMOHHBIMH pecypcamu cetu MHrepHer, 6a3 W OaHKOB
JTAHHBIX IPYTUX 00pa30BaTeNIbHBIX YUPEKICHUI;

®  aHaMW3 eAMHOTO WH(POPMAIMOHHOTO (HOH/IA C IENBbI0 ONTUMHU3ANNUN 00BEMa, COCTaBa U

3¢ (HEKTUBHOCTH €T0 UCIIOJIb30BAHHS,

e OpraHuzalys pa3MelleHus, JOCTYITHOCTH U COXPAaHHOCTH HOcuTesel nHbopMaIuu.

4.3 Opranuzanyst paOOThl JIEKTPOHHOTO YWTAIBHOIO 3aja, OKa3aHWE KOHCYJIbTaTUBHOU
MOMOIIH, OOECTICUCHHE I0CTyNa K HH(pOpManMOHHOW 0aze ydeOHO-METOIUYECKHX IMOCOOUM
IPernoIaBaTeseH, SIBISAIOINXCS HHTEIUIEKTYaIbHONH COOCTBEHHOCTBIO KOJUIEKA.

4.4 VckmoueHUe BETXUX M YCTapeBILUX MO COJACP)KAHUIO, MyOJNETHBIX, YTPAUCHHBIX U3JaHUI
u3 OubmuoreyHoro (oHIA B COOTBETCTBHM C TMOPAJKOM  MCKIIOYEHHS JIOKyMEHTOB,
YTBEPKJICHHBIX IpUKa3oM MunHuctepcTBa KyinbTypsl Poccuiickoit @enepaunu ot 8.10. 2012 1.
Nel077 «O6 yrBepxknenuu Ilopsinka ydera JHOKYMEHTOB, B COCTaB OMONIHOTEYHOTO (hoHIa»
(3apeructpupoBanHoro B Muniocte Poccun 14.05.2013  Ne28390). Opranuzanus B
YCTAHOBJICHHOM IIOPS/IKE C/Ia4X CIIMCAHHOW JINTEPATYPHl B MAKYJIaTypy.

4.5 Benenue 6MOIMOTEYHOM TOKYMEHTAIUH.

4.6  Oprammsamust  AuPPEPCHIUPOBAHHOTO  OUOJMOTEYHOTO W HH(POPMAIMOHHO-
oubmuorpaduueckoro o0CIyKHUBaHUS MOJIb30BaTENIel B YUTATLHOM 3aJie U Ha a0OHEMEHTE.

4.7 OxazaHue TOJIb30BaTEIISIM OCHOBHBIX OMOJIMOTEYHBIX YCITYT:

- MpEeAOoCTaBJICHHE MOMHOM HMH(OpManMu O coiepxkaHuM OuOIMOoTeYyHOro (QoHIa uepes
CHCTEMYy KaTaJloTOB, KapTOTEeK M C HCIOJIb30BaHHEM JpYrux (opMm OHOIMOTEYHOTO
UH(OPMUPOBAHHUS,

- OKa3aHKe KOHCYJIbTaTHBHOM ITOMOIIH B TIOUCKE M BEIOOpE 3aIpallliBaeMOii JIUTEPATYPHI;

- BbIJIJaua BO BPEMEHHOE I0JIb30BaHMe U3 (oHIa OMOIMOTEKH NMeYaTHBIX U3/1aHu;

- OpraHU3aIMs BBICTABOK MOCTYNUBIINX y4eOHO - METOIMYECKUX H3/IaHH,

- BBIMOJIHEHUE TEeMaTUYEeCKHX, aIPpeCHBIX U APYruX Oubnuorpaduyeckux cpaBok;

- COCTaBJICHHE [0 3ampocaM CIHCKOB JIUTEpaTypbl, MpoBeAeHHE Oudinorpapuyeckux

0030pOB, OpraHu3alusl KHWKHBIX BBICTAaBOK, TEMaTHMYECKHX Oeces.

4.8 TloBplllicHHE KadecTBa OMOIMOTEYHO-WH(OPMAIMOHHBIX YCIYT MYTEM TEXHUYECKOTO W
IPOTPaMMHOI0 OCHAILIEHHUs oTjena OuOnuoTreku ((hopMHUpPOBAHHE HIIEKTPOHHOIO YHUTAIBHOTO
3ana).
4.9 MN3ydeHue CTENEHH YJIOBJIETBOPEHHOCTH YMTATENIBCKOTO CIpOCa C LENbI0 KOPPEKTUPOBKU
KOMIUIEKTOBaHUS (HOHAA OMOITUOTEKH.
4.10 Ocy1iecTBieHue ydera, pa3MelleHHus U IpoBepku (oHaa, oOecrieueHre ero COXpaHHOCTH U
peKUMa XpaHEHHS, PETHCTPAIlU U JIp. B COOTBETCTBHH C MPHUKAa30M MUHHUCTEPCTBA KYIbTYPHI
Poccuiickoit ®eneparun ot 8.10. 2012 r. Nel077 «OO6 yrBepxnenun Ilopsiaka ydera
JIOKYMEHTOB, B cocTaB OubnamoTredynoro Qgonma» (3aperucrpupoBaHHoro B MuHiocte Poccun
14.05.2013 Ne28390). ITpoBepka ¢oHna OMOIMOTEKH MPOBOJUTCS CHCTEMATUYECKH B CPOKH
ycTaHOBJIeHHbIE MUCbMOM MuHpuHa Poccnn «O6 nHBeHTapu3auuu 6MOIMOTEYHBIX (DOHIO0BY» OT
04.11.98 Ne 16-00-16-198.
4.11 Opranuzanysi 3HaKOMCTBa CTY/AEHTOB M TMpernojaBareiel ¢ MUHUMyMOM OHOIHMOTEYHO -
O6ubnmuorpadguyecknx 3HaHUM, TAKUX Kak:

- IpaBUJIa MOJIb30BAHUS OMOINOTEKOMH;

- CTPYKTYpa U COCTaB KHIKHOTO (POH/Ia;

- TOMCK HEOOXOAMMOM JTUTEPATYPHI TIO KaTaJIOTaM.

4.12. Cucremaruueckoe (He peke OJHOrO pasza B MECSI) MPOBEICHHE CBEPKU UMEIOIIUXCSA U
BHOBb MOCTYIAONIUX MMEYaTHBIX U3JaHUI U JTOKYMEHTOB B OMOIMOTEUHbIN (HOHA KOJIemKa C
"®enepalbHBIM CIUCKOM IKCTPEMUCTCKHUX MaTepuainoB'. JlJig MpoBEAEHUs CBEPKH €KETOJHO
MPUKA30M JIUPEKTOpa KOJIJIeHKa yTBEpKIaeTcss paboyasi KOMUCCHS U3 YKcCIa PYKOBOJIUTENEH U
pabOTHUKOB Koyiemka. PykoBogutr paboToii KOMHCCHMHM B '"TOJOBHOM" — yUpeXIECHUH
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3aBEAYIOIUA OTAeIOM OubnuoTeku, B ¢unuane — aupektop ¢unmana. [lo pesynapTaTtam
npoBepku cocrapisiercsi AKT v BHOCUTCS 3allUCh B YTBEP)KICHHBIM B HOMEHKJIAType OTHEja
ouomotekn "JKypHan CBEpKH MMEIOIICHCS JIUTepaTypbl B OMOIMOTEYHOM (DOHIE KOJUIeIKa C
DenepanbHBIM CTUCKOM YKCTPEMHUCTCKAX MAaTEPUAIIOB.

4.13 OcyuiecTBiieHue B Mpefeiiax CBOEM KOMIETEHLHUHU HHBIX (YHKIHMA B COOTBETCTBUHU C
LEJISIMU | 3a]1a4aM¥ OpraHu3alyu.

5. ITPABA U ITOJIHOMOYMA

PaGoTHUKM OMOIMOTEKH UMEIOT MPaBO:
5.1 caMOCTOATENBHO OMpEIENATh COAEpP)KaHUE M KOHKPETHBIE (POPMBI CBOEH NEATENbHOCTH B
COOTBETCTBUM C LEJISIMU U 3aJlauaMy KOJUIEDKa,
5.2 mpeacraBisATh Ha PACCMOTPEHUE U YTBEP)KICHHE PYKOBOAMTENIO KOJUIEHKA TPOEKTHI
JOKYMEHTOB: NpaBWJia IOJb30BaHUS OMOIMOTEKOH, MOJIoKEHHE O OMOIMOTEKE, JTOJKHOCTHBIE
UHCTPYKLIWHU U JIp.;
5.3 BHOCHUTb NpPEUIOKEHUS 10 HITATHOMY pacluCaHHIO, JODKHOCTHBIM OKJIajgaM, Haj0aBKaM U
J0TUIaTaM  COTPYJHHKAM B COOTBETCTBHHM C JICHCTBYIOIIMMH HOpPMAaTHBAaMH B Mpejenax
YCTAHOBJICHHOT'O (pOHa 3apabOTHOM IIaThI;
5.4 ompenensiTh B COOTBETCTBUU C INpaBUIAMM IOJb30BaHUS OMOJIMOTEKOW BHUJABI U pa3Mepbl
KOMIIEHCAIMH ylepOa, HAHECEHHOI'O YUTaTeIsIMH;
5.5 3HaKOMHUTHCS C y4eOHBIMH IJITaHAMH W O00Opa30BaTENbHBIMU IMPOTPAMMaMHU KOJUIEIKA M
HOJy4aTh OT CTPYKTYPHBIX MOApa3AeieHUN KoJuleaXka MaTephalibl U CBEIEHUs, HEOOX0IuMble
JUTSL peIlIeHUs TOCTaBIEHHBIX Tepe OMOIMOTeKOM 3a1a4;
5.6 mpeAcTaBIATh KOJUIEMK B Pa3IMYHBIX YUPSKICHHUSIX M OpraHU3alUsAX B Ipeienax CBOEH
KOMIIETEHIINH, MPHHAMATh y4dacTue B paboTe KoH(epeHIWH, COBEMIaHWH W CEMHHApOB II0
BOINpocaM OMOIMOTEYHON U MHPOPMALIMOHHO-0MOIMOrpaduecKoi AesTeTbHOCTH.

6. OTBETCTBEHHOCTbD
PabGotHukM OMOINOTEKH HECYT OTBETCTBEHHOCTH 3a:
6.1 kauecTBO M CBOEBPEMEHHOE UCTIOTHEHHE (DYHKIIMN U 00513aHHOCTEH, MPEAyCMOTPEHHBIX
HACTOSIIUM TIOJIOKEHUEM H JTOJKHOCTHBIMH WHCTPYKITUSIMU;
6.2 opranuzanuio paboOThl OTAena  OWONHUOTEKH, CBOEBPEMEHHOE M KBATH(DHUIIMPOBAHHOE
BBITIOJTHEHHE TIPUKA30B, PACTIOPSHKEHUH, IOPYISHUH PYKOBOJICTBA M MCIIOTHCHHUE JCHCTBYIOIIIX
HOPMAaTUBHO-IIPABOBBIX aKTOB IT0 CBOEMY MPOQIITIO IEATEITHHOCTH;
6.3 coxpanHOCTh (hOH/IA B TIOPSIKE, IPETYCMOTPEHHBIM JICHCTBYIOIIAM 3aKOHOAATECITECTBOM.
6.4 CBOCBPEMCHHOE OTCIIC)KMBaHWE OOHOBIECHUH «®DenepaabHOr0 CHUCKA 3KCTPEMHUCTCKUX
MaTepuajoB» M PETYISIpPHYIO CBEpPKY C HUMeEIoIIeics B (doHme nuTepaTypod HECyT
OTBETCTBCHHOCTh PYKOBOJUTEIH Pab0OYMX KOMHCCHHA, HA3HAYCHHBIX MPHKA30M JUPEKTOpPA
kosutemka (m.4.12 vacrosimiero [lonoxenus).

7. BBAUMOJIEVICTBUE OTJEJIA BUBJIMOTEKHU "TOJIOBHOI'O" YUPEX/IEHUS C
BUBJINMOTEKAMU ®UJINAJIOB

7.1 B3aumopeiictBue otnena 6udmmorekn ['AIIOY «Bonrorpaackuit MEIUIIMHCKUN KOJIIEIHK
¢ ero uirazamMu OCYIIECTBISIETCS MO CIASAYIOUTUM HAMPABICHUSIM JIEATEIbHOCTH:

- B paMKax KOMIUICKTOBaHUsI OUOIMOTeuHOTO (QOHIA KOJUIeIKa U (GUITHATIOB OT/IeT OMOIMOTEKH
Koyteka (hopMupyet 0000LICHHYIO CBOAHYIO 3asBKY Ha MPHOOpETeHNE y4eOHOU TUTEpaTyphl B
YCTaHOBJICHHBIC CPOKH;

- OKa3aHWE OPraHU3alMOHHO-METOINYECKON U MPAKTUIECKON MOMOIIHU (UIIHaIaM Mo BOIPocaM
opraHu3aIy OMOINOTEUHON JACSITEIBHOCTH;
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- 00MeH nH(popMalrel, U3ydyeHUE U BHEJIPEHHUE B IIPAKTUKY M1EPEIOBOTO OIbITa paboThl U
COBPEMEHHBIX TEXHOJIOTUH B OMOIMOTEYHOM Jieie 1 obecrieueHnH HH(POPMAMOHHBIMH
pecypcamu

8. B3SAUMOJIEVICTBUE C JIPYTUMM ITOIPA3JIEJIEHUSIMU
8.1 Ins BeimomHeHUss QYHKIUH © peald3aliy IpaB, MPEAYCMOTPEHHBIX HACTOSIIIM
MOJIOXKEHHEM, paOOTHUKH OMOIMOTEKH B3aWMOJICHCTBYIOT:
- ¢ HayYHO-METOJWYECKHM  OTIEIOM U  y4eOHO-METOTUYECKUMH  OOBECIUHECHUSIMU
npenoaaBareield Koyuiemka u ¢puarana mo BonpocaMm GopMupoBanus yaeoHoro ¢houaa u ¢poHaa
AIIEKTPOHHOT'O YHTAIILHOTO 314,
- ¢ Oyxrajtepuel 1o BOIPOCaM MaTepUATbHO-TEXHUYECKOTO OCHAIICHHUS;
- ¢ paOOTHUKaMU BOCIUTATEIIBHOH M COIMAIBHOW pPAOOTHI IO BOMPOCAM OPTAHHU3AINH
BHEAYJMTOPHOM PabOTHI,
- ¢ MH(POPMAITMOHHBIM OT/CIIOM I10 BOIPOCAM TEXHHUYECKOTO COIMPOBOXKICHHUS JEATCIIEHOCTH.
00pa3oBaTeNLHOrO TpoIiecca.

9. PETUCTPALIM A, XPAHEHUE N PACCBIJIKA
Perucrpanusi, XpaHeHHE U pacChUIKa HACTOAIIEIO IIOJIOKEHUS OCYILECTBISIOTCS B
nopsiike, onucaHHoM B nosioxkeHun 3.01.08 "VYmpaBieHue BHYTPEHHHMMH HOPMAaTUBHBIMU
nokymentamu 'AIIOY "Boarorpaackuii MEIULIMHCKUNA KOIEK' .

10. TIOPS1JOK BHECEHM I UBMEHEHUI
[Topsimok BHeceHus: u3MeHeHui B HacTosee [lonoxenue onucan B nonoxenuu 3.01.08
"VopaBieHue BHYTpEHHUMH HopMaTHBHBIMU JokymeHTamu ['AIIOY  "Bonrorpanckuii
MEIUIIMHCKHHN KOJUTEIK".
[MPUJIOXXEHU A

[Ipunoxenne 1. IlpaBuna mnonb3oBanus Oubnuorekoir ['AIIOY  "Bonrorpaackuit
MEIUIIMHCKNUI KOJUIEIK"

3aBenyromuii OTAeIOM OUOINOTEKU
['ATIOY "Bosrorpagckuii MEIUIIMHCKUAN KOJUTEIK"
B.H.A¢danacreBa
% "
24" wmons 2019 .

CoracoBaHno: CornacoBaHo:
FOpuckoncynpT Havanpauk otnena no praBHCHHIO

11 Ka4yeCTBOM o6pa303aHm
1 ’/’%ﬂrg 8/9 Asuyxosa JI.B. /
() OJIIKCH) (mon
" AY v end 2019 . vdY v wend 019r
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[Tpunoxenue 1.

IIpaBuia nonb3oBanus OMOJIMOTEKOMH
I'AIIOY "Boarorpaackuii MeIMIUHCKUN KoJLJIeTK"

1. OOumue moI0KeHUus
[IpaBuna monbp3oBanus Oubnmorekoir [TAIIOY “ Bonrorpaackuii MeTUIIMHCKUI
KOJUTE/K pa3pabOTaHbl B COOTBETCTBUU C [IpUMEpPHBIM MOJIOKEHHEM O OMOIMOTEKE CpPETHETO
CHEIHUAILHOTO Y4eOHOTO 3aBEICHUSI.
[IpaBuia monb30BaHUSI OMONMOTEKON PETIIAMEHTHPYIOT OO MOPSIOK OpraHU3aIHU
oOciyxuBanus nonb3opareneit [AIIOY “Boarorpaackuii MeAUIIMHCKUI KOJJIEIK B KOJUIEIKE
U Qumanax, mpasa 1 00s3aHHOCTH PAaOOTHUKOB OMOIMOTEKH W €ro MOJIb30BATEICH.

2. ITonb30BaTe)IN, UX IPABA, 00513AHHOCTU U OTBETCTBEHHOCTH

2.1 Tlonp3oBaTenu OMOINOTEKH UMEIOT TIPABO:
e OecIlaTHO IIOJIb30BAaThCS OCHOBHBIMH BHJIAMH  OHONHMOTEYHO-MH()POPMAIMOHHBIX  YCIYT,
MIPEIOCTABIISAEMBIX OHOITHOTEKOMH;
® TOJyYaTh IMOJIHYI0 HWHGPOPMAIMIO O cocTaBe OuOMMoTreyHoro (oHma, WHPOPMAIIMOHHBIX
pecypcax U MpeJoCTaBIsieMbIX yCIyrax dYepe3 CHCTEMY KaTalloTOB M KapTOTEK U ApYyrue GpopMel
OMOIMOTEYHOT0 HHPOPMHUPOBAHUS;
e qnonyyarh W3 (oHHa OMONMOTEKH JUIS BPEMEHHOTO IIOJIb30BAaHHMS B YHTAJbHOM 3ajie WM Ha
aboHeMeHTe JII00bIe M3/1aHus, HEOITyOIMKOBaHHbIE JOKYMEHTHI WIM UX KOIIHY;

MOJTY4aTh KOHCYJIBTATHBHYIO TIOMOIIIb B MIOMCKE U BEIOOPE HCTOYHHKOB HH(OpMAIINY;

MPOJIJIEBATh CPOKHU TIOJIB30BaHHS JOKYMEHTaMHU ¥ WHPOPMaIUel B YCTAHOBICHHOM TOPSIJIKE;

MOJTY4aTh KOHCYJIBTAIIMIOHHYIO TOMOIIb B paboTe Ha KOMIIBIOTEPE U B ceTH MHTEepHeT;

CIyIIaTey IMKJIOB TOBBIIICHUS KBalH(DUKAMK H NPO(HECCHOHATBHON NepernoAroTOBKH

00CITy>)KUBAIOTCSI B YUTATILHOM 3aJie.

2.2. Tlonmp3oBarenu OMOIMOTEKN O0S3aHBI:

e 0OEpeXHO OTHOCHTHCS K NPOW3BEACHHSAM I€YaTH W HMHBIM JIOKYMEHTaM, Ha Pa3IHYHBIX
HOCHTEJISIX TIOJTy4eHHBIM U3 (GOHIOB OT/IeNa OHOIMOTEKH, U K KOMITBIOTEPHOMY 000pYyI0BaHHIO;

e BO3BpalIaTh JJOKYMEHTHI B YCTAaHOBJICHHBIE CPOKH;

e HE BBIHOCUTH JOKYMEHTHl W3 TOMELICHHH OWOIMOTEKH, €CIM OHHM HE 3aperHCTPUPOBAHBl B
YUTATENBCKUX (GOPMYIISIPaX WK APYTHX YUETHBIX JOKYMEHTaX;

e He Jienarh B JOKYMEHTaX MIOMETKH, TIOYEPKUBAHYS, HE BRIPHIBATh U HE 3arH0aTh CTPAHUIIBI;

® HE BBIHUMATh KAPTOYKH U3 KATAIIOTOB U KAPTOTEK.

2.3. Tlpu nody4eHur JUTEpaTyphl MOJIb30BATEH JODKHBI TIIATEIBHO MPOCMOTPETh KAK0€ H3JIaHKE U B
cirydae 0OHapyXeHHs KaKUX-JIM00 JeeKTOB COOOIIHUTE 00 3TOM OMOIHMOTEKAPI0, KOTOPKIH CeNaeT
Ha KHHAT€ COOTBETCTBYIOIIME MOMETKH. B MPOTHBHOM cilydae, OTBETCTBEHHOCTH 3a MOPUY KHHI
HECET YNTATENb, TIOJIb30BABIINICS N3JAHUEM TTOCIICTHHIM.

2.4. ExxeroqHo, B KOHIIE y4eOHOro Troja, I0JIb30BAaTeIM OO0A3aHbl MPONUTH MEPEPErUCTPALIUI0 C
NpeObsBICHHEM BCEM UHCIAIIEHcs 3a HUMH JuTeparypbl. llomb3oBaTenu, He MpOMIEAIINE
MEPEePErucTPaIio, B CIIEAYIONEM YIeOHOM IOy He 00CITYKHBAIOTCSI.

2.5. Tlpu BBIOBITUH U3 KOJUIE KA, OPOPMIICHUH aKaJJeMHIECKOTO WIIN JIGKPETHOTO OTITYCKA ITOJIb30BaTEIH
00s513aHBI BEPHYTH BCE YMCILIINECS 32 HUIMHU JOKYMEHTHI. [lomyunTh MOATBEpKACHUE O MOTalllCHUN
3aJJ0JDKEHHOCTH. AJMUHHUCTPALUs BBIIAET JTOKYMEHTHI TOJBKO MPH HAJMYUHM NOATBEPKACHUS U3
OUOJINOTEKH O MOTAIIEHUH 3aJ0JKEHHOCTH.

2.6. Tlonmp3oBarenu 00s3aHBl cOONIONATH MpaBUia MOJNb30BaHHMA OmOIHOTeKOH. HapymmBiime ux wiau
MPUYMHUBIIKE yIIepOd KOMICHCUPYIOT €r0 B pa3Mepe, YCTaHOBJICHHOM NPaBUIaMH MOJIb30BaHUS, a
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TAK)XX€ HECYT HMHYKHO OTBCTCTBCHHOCTL B  ClIy4dasaX, MNOPCAYyCMOTPCHHBIX I[Cf/iCTB}’IOHlI/IM
3aKOHOJAaTCIbCTBOM.

2.7. HOJ’IB3OB&TCJ’II/I, OTBCTCTBEHHBIC 3a YTpaTy WM IMMOBPEKIACHUC NOKYMECHTOB, 00s13aHBI 3aMEHHUTHh HX

TaKMMH  KC  JOKYMCHTaMU  WJIM  KONHWUAMH, J[IPU3HAHHBIMUA pa6OTHI/IKaMI/I OUOIHOTEKU
PaBHOLICHHBIMU.

2.8. TlepeyeHpb HapyIICHWI, 32 KOTOPBIE MOJIE30BATENSIM Ha3HAYAKOTCS IITPadHBIC CAHKITHH:
(BO3MEIICHUE KHUTOM)

3.1

3.2

MMOMETKH, TTOTYePKUBaHNs, 3arn0aHNe CTPAHUI;

BBIPBaHHBIE CTPAHHUIIBI, OOJIOKK;

CaHUTAPHOE COCTOSIHUE U3JaHMS;

HECBOEBPEMEHHBIN BO3BpPAT KHUT, APYTUX MTPOU3BEICHIN MTEYaTH.

3. IIpaBa u 00s13aHHOCTH PAOOTHUKOB OUOIMOTEKH

Otnen OMOJIMOTEKH "TOJIOBHOTO" YUYpEXJACHUS U OUOJIIMOTCKH (DUIIMAJIOB B CBOCH IESITEIHLHOCTH
00eCIeUnBaOT PEATU3AIMIO BBIIICTICPCUNCIICHHBIX TPAB IMOJIb30BATENICH.

PaborHukn OMOIHMOTEKH OOSI3aHBI:

nH(GOPMHUPOBATH TONE30BaTeNell 000 BCeX BHIAX MPENOCTaBISIEMBIX OTAEIOM OHMOIHOTEKH
yCIyrax;

00ecnednTs BO3MOYKHOCTB MOJIB30BAThHCS BceMH (hOHAaMU OUOIHOTEKH;

MOMYJISIPU3NPOBATh CBOU (POHABI U MPENOCTABIISATh YCIYTH, Pa3BUBATh U MOOMIPSTH HHTEPEC K
JUTEPATYpE;

COBEpILEHCTBOBATh OnONMMOTEUHOE M HMH(pOpMaMOHHO-OMOIMorpaduieckoe 00CTy)KHBaHUE
yuTaTenel, BHEIPSS KOMITBIOTEPU3AINIO U TIEPEIOBBIC TEXHOJIOTHU;

o0ecreYnBaTh BEICOKYIO KYJIBTYPY O0CITYKHUBaHUS;

OKa3bIBaTh [TOMOLLb I10JIb30BATENISIM B BEIOOpE HEOOXOIUMBIX JOKYMEHTOB,;

MPOBOJUTH YCTHBIE KOHCYJIBTALMH, MPEIOCTaBIIAS B UX IIOJIb30BAaHUE KAaTaJIOTH, KAPTOTEKH U
nHbIe (HOpMBI HHQOPMHUPOBAHUS, OPraHU3Ysl KHIDKHBIE BEICTaBKH, OMOIHorpadudeckie 0030psl
U IpyTrre MEPOIPUSTHS;

MPOBOJUTH 3aHATHS TI0 OCHOBAM MH(OPMAIMOHHO-ONOIHOTpaduecKoi KyIbTyphI;
OCYIIECTBIIATH MOCTOSHHBIA KOHTPOJIb HaJl BO3BPAIlICHUEM BBIAHHBIX JJOKYMEHTOB U3 (POHIOB
OubimoTeku, MpuMeHssi mTpadHble CAHKIWK K TOJB30BATENSAM, HE pPACCUMTABIIMMCS B
YCTaHOBJICHHBIE CPOKH;

CO3J1aBaTh U MOACPKUBATh KOM(POPTHBIE YCIOBHS 1Sl pabOTHI MOJIb30BATENCH;

OTYMTHIBATHCSI B CBOEH AEATENILHOCTH MEpe MOJIb30BaTeIsIMA B COOTBETCTBUH C MOJIOKECHUEM
"O oubmmoteke ['ATIOY "Bonrorpajackuii MeAUIIMHCKUHN KOJutek" ¥ qaHHBIMU [IpaBumamu.

4. Ilopsinox 3anucu nosab3oBartesieil B 0N0IHOTEKY

4.1. [ns 3anucu B OMOIMOTEKY I0Jb30BaTEb 00s3aH MPEABIBUTH YIOCTOBEPEHHUE JIUUHOCTH, (CTYIACHT

4.2.

4.3.

— cryaendeckuii omier). Ha 3ToM ocHOBaHMM OHONMHMOTEKAph 3allONHAET YHTATENBLCKUN (POPMYIISp
U JIpyTHE YYETHBIC JOKYMEHTEHI.

Ha cTynenToB HOBOTO HaOOpa YUTATENLCKUE (POPMYIISIPEI 3ATIOHSIOTCS HA OCHOBAaHHU MPUKA30B O
3aunciennd B ['AIIOY “Bonrorpaackuit MEIUIIMHCKAN KOJUIESIK .

IIpu 3amucu B OUONHUOTEKY TOJH30BATEIbh JODKEH O3HAKOMUTHCS C TPABWIIAMU II0JIB30BAHUS
OMOJIMOTEKOW M TOJTBEPAUTH COTJIACKE Ha WX BBITIOJHEHHE CBOCH IMOJIHCHI0 B YHTATEIHCKOM

bopmyipe.
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4.4, 3anuck YUTATENCH-CIICIUAIUCTOB, CIIyIIATE]CH IWKIOB TIOBBINICHUS KBATH(DUKAIMH U

5.1

5.2.

5.3.

Mpo(heCCHOHANPHON  TEPEeTNOATrOTOBKH  NMPOW3BOAUTCA TPH  IPENBbSBICHHA  YIOCTOBEPEHUS
JUYHOCTH.

5. TIpaBuia moab30BaHUsl A00HEMEHTOM

3a KaxIbld MONyYeHHBI Ha aOOHEMEHTE SK3EMIUISp M3JaHHS I0JIb30BATENb PACIUCHIBACTCS H
CTaBUT JaTy Ha KHIDKHOM (hopMyIisipe, KOTOpBIi OMONMMOTeKaph BKIIAIBIBACT B €T0 YUTATEIBCKUI
¢dopmymsap. [Ipu Bo3BpalleHUH TUTEPATyphl KHWKHBIA (OPMYIAP BBIHUMAETCS U3 YHTATEIHCKOTO
¢dopMmynapa W BKIAAbIBaeTCS B KapMallek KHUTH. DopMymspel SBISIOTCS  JOKYMEHTaMH,
YIIOCTOBEPSIOIMMY (DaKT BBIIAYU U CIAYH U3/IaHHH.
Ha abonemenTe nmureparypa BeIaeTCs "Ha IOM' Ha CIEIYIOIINE CPOKH:
yueOHasi U METoAMYECKas JINTepaTypa BBIAAETCS Ha CEMECTp, Ha Y4eOHBIN TO/ MM Ha TEPUO
W3y4YEeHUs] COOTBETCTBYIOIIETO MpeaMeTa (Mpu 00s3aTeIbHOM perucTpalui B KOHIIE CEMECTPa);
Hay4yHas JIUTEpaTypa BBIAAETCS HAa CPOK OJHOTO Mecsma (He Ooiiee MATH OSK3EMIUIIPOB
€IMHOBPEMEHHO);
Xy/IO’)KECTBEHHAsI INTEpaTypa BBIJACTCS B KOJIWYECTBE HE OoJiee TpeX SK3EMIULIPOB Ha CPOK JI0
15 nuei;
MEPUOJMUECKIE U3JIaHHs BBIIAIOTCS B KOJMYECTBE He Oojiee Tpex 3K3EMIUIIPOB HA CPoK A0 15
JTHEH.
CpOK IMOJIb30BaHM BbIAAHHBIMU HU3JaHUAMU MOXKHO IPOJAJIUTL, €CJIM Ha HUX HET CIpoca CO

CTOPOHBI IPYTUX YUTATEIICH.

5.4.

HOKYMCHTLI JJI1 UCIIOJIB3OBaHUA Ha TPYHNIIOBBIX 3aHATUAX BbIAAKOTCA Ha aboHeMeHTe moJ

paciucKy AEKYPHOMY CTyIEHTY WM IpenojaBaTento U opOpMISIIOTCS B KapToTeKe (GOPMYJISIPOB KHMT,
BBIJJTaHHBIX Ha YPOK.

5.5.He moanexar Beimaue "Ha JOM": TeKyllas IMEPUOIUKA, MOCIEAHUN WU €IMHCTBEHHBIA 3K3EMILISP

6.1.

6.2.

6.3.

6.4.

7.1.

7.2.

W3JIaHMs, XpaHsmerocs B (oHIE.

6. IlpaBmia nojb30BaHMS YUTAIbHBIM 32J10M

[Ipu 3aka3e u3naHWii B YMTAJIHHOM 3aJie MOJIb30BATENIM TMPEABSIBISAIOT CTYICHYCCKHHA OWIIET WU
JOKYMEHT, YAOCTOBEPSIONINI JTNYHOCTh. [Ipy monydeHnn W3NaHus TOIb30BaTeNlh PACIIHCHIBACTCS
B KHIDKHOM (hopmyJisipe.

Wznanus, BblAaBaeMble B UYUTAJIBHOM 3alie, MOTYT OBIThb 3a0pOHHMPOBAHBI 3a OIpPEICICHHBIM
[I0JIB30BATEJIEM Ha ONPEAEICHHBIN CPOK.

BrrHOCHTE TOKYMEHTHI M3 YMTAIBHOTO 3ayia 0e3 paspemeHus: 6udanorekaps 3ampemnieHo. B ciydae
HapyILIEHNS YUTATEIN MOTYT OBITh JIUILICHBI IPaBa MOJIb30BAHUS OMOINOTEKOM.

He paspemaercs nocemars OMOJIMOTEKY B BEpXHEW OJEXkKAe, HapyllaTb THIIMHY W TOPSIOK B
MTOMEIIEHMX, 3aX0ANTh 0€3 pa3pemeHus B CIIy>KeOHbIe TOMEIIEHUS 1 KHUTOXPAHWJIHIIIE.

7. HOpﬂllOK MOJb30BAaHHUA 3JICKTPOHHLIM YUTAJbHBIM 3aJ10M

K paboTte B 37€KTPOHHOM YHATAIBHOM 3aJI€ JOITYCKAIOTCS IMOJIB30BATENH, IPEIbSIBUBIINE JOKYMEHT,
YIOCTOBEPSIIONIMK  JIMYHOCTh (CTyIEHYECKHid OWIeT, MaclopT, YAOCTOBEPEHUE COTPYIHUKA
KOJUTIeIKA).

BecruatHplif moctyn K MH(OpMAlMOHHBIM pecypcam ceTH VIHTepHET paspelieH TOJBKO B
00pa3oBaTeIbHbIX U BOCIIUTATENIBHBIX LIENIAX.
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7.3. Crporo 3anpemnieHo paboTaTh Ha pa3BICKaTENbHBIX CaiiTax.

7.4. Tloms3oBarens paboTaeT 3a KOHKPETHBIM KOMITBIOTEPOM, OIPEACIICHHBIM IS HETO PabOTHHUKOM
OoubImoTeKy.

7.5. Tlonmp3oBaTens 0053aH OTMETHUTH B XKypHAJIE PErHCTPAK HAYaI0 M OKOHYaHUE paOOTHI.

7.6. Ilo Bcem Bompocam moucka nH(popmanuu B ceT VIHTEpHET MoIb30BaTeNb JOJDKEH 00pPaTHUTHCS K
paboTHUKY OMOTMOTEKH; 3ampenaeTcs odpaileHue K pecypcam, pearnoIarainiM OIuIaTy.

7.7. Tlonmp3oBarenb nMeeT MpaBo padoTaTh ¢ (hiem-KapToi mocie e€ MpeaBapuTeIbHOTO TECTUPOBAHUS
paboOTHUKOM OMOTHOTEKH.

7.8. BritoueHne U BBIKIIOYEHUE KOMIIBIOTEPOB MPOU3BOIUTCS TOJIBKO pAOOTHUKOM OMOIHOTEKH.

7.9. 3ampemaeTcs OCTaBIATh 0€3 MPUCMOTpPa pabOTAIONINE KOMIBIOTEPBI, BCKPBIBATh OJIOKW MHUTAHUS
KOMIIbIOTEpa U Tepu(epuiHBIX YCTPOUCTB, KOPIYC MOHHUTOpA, NMPUHTEpa WM cKaHepa. Takxke
3ampenaeTcss  Kakoe-InOO BMEIIATEJIbCTBO B YCTAHOBJIEHHOE IIPOrpaMMHOE oOOecredeHue,
BKJIIOYasl U3MEHEHUE HACTPOHKHU.

7.10. Tlonp3oBaTenu 00s13aHBI HE TOMYCKATh IMOMAAaHUs BHYTPb KOMITBIOTEpA MIOCTOPOHHUX MPEIMETOB,
XKHUIKOCTEH M CBIITYYHX BELIECCTB.

8. Ilopsigox moJib30BaHUSI JUTePATypoii B Y4eOHBIX KaOHHeTax

8.1. VY4eOHBle KaOMHETHI MOTYT UMETh YUEOHYIO JINTepaTypy u3 ¢poHaa OMOINOTEKN KOJIIeaKa.

8.2.  OTBeTCTBEHHOCTH 3a COXPAHHOCTH (JOH/IAa HECET 3aBEIYIONINH KaOWHETOM U JTaOOpaHT.

8.3. Jlureparypa odopmusercs B (opmymnsape ydeOHOro kaOWHETa W BBIJACTCS TIOJ PACIUCKY

3aBEIYIOIIUM KaOMHETOM HJIH JJAOOPAHTOM.
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